
Centralized Services Administrators
Thursday, April 21, 2016
2 PM @ Scott Hart Auditorium


I. State Financial Services Division (SFSD) Staffing Updates – Cody Pearce
a. Welcome Alice Williams – CAFR Accountant
b. Warrant Writer Vacancies
i. Currently all three vacancies are being actively recruited
ii. WWU is receiving temporary help from Jamie Walkenhorst with Mark Bruno’s office
iii. Hope to have all positions filled by the end of May
iv. Urgent matters: call the AP helpdesk at 444.3092

II. SABHRS Financials Updates – Cheryl Grey & Matt Pugh
a. Ongoing/Upcoming projects
b. Matt
i. IBARS EPP Module
1. Went live today
ii. IBARS Capital Projects Module:
1. Went live one month ago
iii. SABHRS 9.1 to 9.2 upgrade: moved from fall 2016 to May 2017 (after the next Legislative session)
iv. Payment Plus
1. Has received $16M in payments
2. A new group of vendors for Payment Plus has been identified
3. Letters to these vendors will be sent directly from the State, not through US Bank or VISA
a. Plan to send letters in the next month
b. Agencies will be notified where to direct calls from vendors if they have any questions
v. FYE planning regarding SB123:  SABHRS is working on excluding MSF from the closing process; should not affect other agencies
vi. System issues
1. Many different issues over last two months
a. Because multiple servers are utilized; one user may have an issue while another does not
2. SABHRS is currently working hard to resolve these issues
3. There have been some difficulties in determining the source of these issues; some require collaboration with SITSD
4. SABHRS is asking for patience and for all matters to be reported to the helpdesk
a. Email: SAccounting@mt.gov
b. Phone: 444.4681
c. Cheryl: IT expenditure report – Volume 10
i. The expenditure report is not part of budgeting process
ii. SABHRS is working on creating an expenditure report that will hopefully be available in May
1. Parties involved include ITSD, OBPP (Amy Sassano) and SABHRS staff
iii. Related communication will be coming out in the next few weeks

III. Warrant Writer/Treasury Updates – Neil Fryer
a. Onsite Electric Deposit (OED) Machines
i. Thanks to all those who attended training; some agencies have already started signing up
ii. Purpose of OED: create efficiencies by moving away from making traditional deposits
iii. To sign-up process, please contact the Treasury Unit
1. Treasury will contact the bank, at which point a bank representative will provide instruction including on-sight training, if needed
b. WWU/Treasury Reports & Agency Communication
i. Trying to make communication more efficient, yet remain secure, by using ePass
ii. Documents will be available to agencies electronically
c. Nonmailer Warrants
i. Current process: Print & Mail prints checks and delivers them to SAB; agencies retrieve checks from SAB
ii. Proposed process: Print & Mail prints the checks and delivers them directly to the respective agencies
1. No additional costs are expected at this point
2. Agencies will need to determine the location these checks should be delivered to in the near future
iii. Any concerns can be directed to Neil Fryer: 444.2624 or NFryer2@mt.gov 
d. 1042 IRS Reporting
i. New reporting requirements from IRS
1. The 2014-2015 period was a transition process
2. Forward going, the IRS penalties can be steep
ii. Mandatory payment holds are automated through SABHRS
1. At this point the WWU will contact agencies to ensure proper documentation is in place
iii. Agencies can assist in this process by ensuring proper documentation is provided by foreign vendors subject
iv. Specific concerns can be addressed on case-by-case basis
1. Primary contact is Jamie Wattenam: 444.5688 or JWattnem@mt.gov 
v. Procard charges
1. Looking into this currently and WWU will soon be reaching out to agencies
2. Personal service items should not be purchased with procards forward going
e. WWU agency request forms
i. Looking into more efficient processing of forms
ii. Biggest hold-up: forms received in WWU are not completed entirely or have errors
iii. Must use the most current form on the SAB Forms webpage
1. Requests on old forms will be returned to agencies
2. Notifications of updated form will be communicated to agencies
3. The Paycheck Cancel/Re-issue form is currently not available on the website, but will be added soon
f. MOM Policies to be revised
i. MOM 325 – Cash Accounting and 330 – WWU Policies & Procedures
ii. Expect fairly substantial changes
g. WWU helpdesk email: WarrantWriter@mt.gov 
i. Related ePass account; instructions regarding changing notifications will be sent to agencies

IV. APFRS Updates – Kristin Reynolds
a. MOM Policy revisions in progress
i. Agency participation is much appreciated
ii. Recent emails indicating policies are on the policy draft webpage 
iii. Some policies have substantial changes; others just part of regular review
iv. Policies with major changes: MOM 335 – Capital Assets and MOM 345 – Interfund Activities
v. Lists of accounts have been removed from all policies; instead use the queries as indicated within the policy
1. Example: MOM 310 – Balance Sheet Accounts
vi. MOM 373 – LAD Reports: substantial changes have been made to sections involving OBPP reporting
b. Agency request forms
i. All forms have been updated and are available on the SAB forms webpage
ii. Requests that are incomplete or made with older versions of the forms will be returned to agencies for corrections
c. FYE cleanup
i. SAB has sent several emails regarding various cleanup/review items
ii. Enterprise funds closing to 4201 Net Position – Restricted: this designation can only be made for funds in which the equity balance is always 100% restricted
d. IUJs: outstanding journals
i. MTGL1101 (General Ledger > General Reports > Interunit Journals)
ii. Can be used to determine outstanding IUJ by either receiving BU or initiation BU

V. Fiscal Year-end Dates – Cody Pearce
a. Trying a staggered close to help agencies
b. A survey was sent to agencies regarding preferences of module close dates
i. Results were an even split; SAB will see how this year goes and determine future plans
c. Dates
i. AR Modules – 7/12 (Tuesday)
ii. AP Module – 7/15 (Friday)
iii. AM Module – 7/19 (Tuesday)
iv. GL Module – 7/25 (Monday)
1. Last day to make entries is Sunday, July 24th 
2. Data Mine: SABHRS plans to have it updated by Monday morning
3. Continuing appropriations: will be available by Wednesday, July 27th
v. Concerns can be directed to Cody: 444.4609 or cpearce@mt.gov 

VI. Upcoming Training/Outreach Opportunities – Cody Pearce
a. Governmental Accounting: Wednesday, April 27th
i. Moving to one day (from the previously offered two-day GAAEN training)
ii. Topics: GASB updates, ethics and internal controls
iii. A lunch meal will not offered, but 1½  hour break is provided 
iv. Training material were emailed to registered participants on Friday, March 22nd 
1. Print material if necessary
b. GAAP Financial Statement Preparers Roundtable: Tuesday, May 17th
i. Brainstorming session with LAD to work some efficiencies into financial statement preparation and audits and speed up the process
c. Fiscal Year-end Training: Wednesday, June 8th
i. Location: DPHHS auditorium
ii. Topics: FYE, CWIP, Equity
iii. There will be an AM and a PM session – approx. 2 hours each
iv. MOM Policy Public Comment Hearing will follow the presentation
d. CAFR, LAD processes, OBPP specifics, August
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