How to Access US Bank Online to View Procurement Card Transactions
Applies to State of Montana Employee Cardholders
Updated:  November 5, 2015



 
1. In your internet browser, go to https://access.usbank.com and click on the “Register Online” link 
2. Enter bigsky for your Organization Short Name
3. Enter your procard number and expiration date and click “Register This Account”
4. On the Licensing Agreement page, scroll to the bottom and click “I Accept”
5. Follow the online instructions to a) create your user name and password, b) complete the authentication questions and answers, and c) enter your contact information.
NOTE: The ZIP/Postal Code must exactly match what is on your billing statement –– or you will receive an error message.  Phone and Fax number format: No dashes, hyphens, parenthesis or spaces (i.e. 6121234567). 
6. Click “Continue”

7. Once registered, you can access various reports and views of your card transactions.

