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Presenter
Presentation Notes
Prepared and updated through August 2016; 
Narrative for this slide: This presentation is the 3rd in the series titled: Reconciling Taxes and Assessments Receivable with the County Records for those Cities and Towns that split their mill levy between multiple funds.  The second in the series was for those local governments that input all their property taxes into the General Fund. If you input all your mill levy only in the General Fund please refer to session number 2.  

http://sfsd.mt.gov/LGSB

.

#3- Reconciling Taxes/Assessments Receivable — Multiple Funds

Session #1 covered the basics of taxes/assessments receivable;
deferred inflow of tax revenues and the BARS Chart of Accounts
numbers for receivables

Session #2 covered reconciling taxes receivable when property
taxes were input only in the General Fund

Learning Outcomes for Session #3:

* The Total of Taxes Receivable reported per the City’s or Town’s accounting
system distributed among multiple funds should agree to the County

Treasurer’s Report

* Receivables by tax or assessment type and year reconcile to the County
Example — The total of:
Fund 1000 - 2015 Real Taxes Receivable +

Fund 2210 — 2015 Real Taxes Receivable + = County 2015 Real Taxes
Fund 2250 — 2015 Real Taxes Receivable + Receivable
Fund 2372 — 2015 Real Taxes Receivable =

AND

* Total of Taxes & Assessments™* Receivable per fund reconciles to the
corresponding Deferred Inflow of Tax Revenues per fund in the accounting
software

*Assessments in Business-Type Funds are not offset by a Deferred Inflow Of Revenue
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Presentation Notes
Narrative: The first presentation in this series covered some of the basic information necessary to reconcile your taxes receivable including assigning account numbers per the BARS Chart of Accounts. 
I would encourage you to review presentation one if you haven’t already. 
The learning outcome of this session is to reconcile your taxes and assessments receivable with the County balances. The presentation will show you how to reconcile taxes by receivable year and receivable type.  If differences occur between your balances and the county balances adjustments should be made to the receivable balances in your accounting software. This session will explain how to make the required adjusting entries in all the funds the mill levy has been distributed among.   
Also, taxes receivable should reconcile to the deferred inflow of tax revenue account for the receivable type.
Assessments in business-type funds will not be offset with a deferred inflow of tax revenue account. Because business-type funds report on the full accrual basis of accounting, a revenue will be recognized as soon as the assessments are billed unlike assessments that are charged in the governmental funds reporting on the modified accrual basis of accounting.




#3 - Reconciling Taxes/Assessments Receivable

Recap from Session #1
* Use a consistent time-frame to compare the County’s report

to your Receivable numbers

* The County May Report = City/Town June
Or
* The County June Report = City/Town June

* Have you reviewed the County report for recent tax billing;

prepared and posted the adjusting entries in your software?
* Have you set up the account numbers for any new tax types — real, personal,
mobile home and protested taxes in the City/Town Software?

* Do you know the normal balance of the account numbers you
have created in your software?

o _ Ifyou are unsure of any of these items please review Session #1
e
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Presentation Notes
Narrative: To recap session #1:  It is important to use a consistent time-frame to compare your ending balances to the County’s balances.  This varies in local governments: Some cities and towns record the County collections made in May and paid to the city or town as the June revenues while other local governments accrue the revenue from the taxes collected by the County in June into the City or Town month of June.  Before starting the reconciliation process it is imperative to know which time periods you will be comparing.  
Have you set up the new receivable accounts in your software and entered new charges when the County did?
Do you understand the normal balance of these account numbers? 
If you are unsure of these items I would encourage you to review Session #1.


#3 — Reconciling Taxes/Assessments Receivable

* The Taxes-Receivable-Template
available on the website:
http://sfsd.mt.gov/LGSB

* Run a report — such as a Summary
Query of the taxes and assessments
receivable accounts to attain the
balances of the receivables in all
funds that receive property taxes
and assessments.

Step 1: Determine the type of tools you will use to reconcile
taxes and assessments receivable with the County information

The Local Government Services Bureau has a template you
may choose to reconcile your taxes receivable
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Presentation Notes
Narrative: Step one of the reconciliation process is deciding how you will reconcile the receivables and assessments.  The Local Government Services Bureau has a template that you may chose to use to assist with the reconciliation. The template is on the LGSB website.
Once you have determined the method you will use to balance your taxes and assessments you can gather all the documents necessary to proceed. 
To determine the City or Town’s receivables by tax type and year you can run a summary query report for all the receivable accounts in your software or add the receivable accounts as reported on the Trial Balance for each fund that reports receivables. 
The receivable account numbers begin with the first three digits: 111, 113, 115 or 118

http://sfsd.mt.gov/LGSB

#3 - Reconciling Taxes/Assessments Receivable

Example from the LGSB Template — Part 1: Reconciliation by

Tax Type and Receivable Year:

City/Town of
Taxes Receivable Reconciliation Form

Account # Tax Type: Year: |City/Town Software County Difference  Rev Acct #311010 Real
113005 Real Estate 2005 0,00  =verify the revenue account the
113006 Real Estate 2006 0,00 City/Town is using in their software
113007 Real Estate 2007 0.00
113008 Real Estate 2008 0.00
113009 Real Estate 2009 0.00
113010 Real Estate 2010 0.00
113011 Real Estate 2011 0.00
113012 Real Estate 2012 0.00
113013 Real Estate 2013 0.00
113014 Real Estate 2014 0.00
113015 Real Estate 2015 0.00
113016 Real Estate 2016 0.00
0.00
Total: 0.00 0.00 0.00

223100 Deferred Inflow - Real Estate
*Total Real Taxes Rec should equal Def Inflow (or if using only one deferred account the total of all tax receivables
should equal the deferred inflows of taxes. Use the calculation below to reconcile deferred in total.)
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Presentation Notes
Narrative:  The Taxes Receivable Template will assist in balancing and adjusting any differences in your taxes receivable by tax type and year.
The template consists of three parts. 
The first part is the reconciliation tables to compare your receivable balances to the County’s ending balances to determine if there are differences. The template includes reconciliation tables for your receivables by tax type: real, personal, mobile home and assessments. 


#3 - Reconciling Taxes/Assessments Receivable

Example from the LGSB Template — Part 2: Computation of the

Taxes Receivable Adjustment per Year by Mill Levies
Percentages: nill Levies by Fund & TaxX Type: Real Taxes Receivable

Instructions: (1) Input the year of the Taxes Receivable; (2) Insert dollar amount of
the taxes receivable adjustment for the year in Line (1); (3} Input the number of mills
assigned to the General Fund; (4) Input the Fund number, Fund name and number
of mills assigned for other levied funds. (5) Totals column; Ensure you are using
the correct mill levy for the receivable type. Real taxes receivable use the next fiscal
vear's levy. Example: 2016 Real Taxes Receivable will use the FY2017F mill lewy.
2016 Personal Property and Mobile Home Taxes will use the mill levy set in the prior
vear; Example: 2016 PP Taxes will use the FY2016 Mill Lewy.

The percentage & dollar amount per fund contains formulas - do not overwrite.

Amount -
Fund Total Dollarl Number of Split
# Amount Mills: Percentage: | Per Fund:
Year: (1)
Amt of
Adietment- $1.00 (2}
1000 General Fund #Oh/ar #DONMWOL (3)
# Mame HFONOL #DON 0L (4)
# MName #Ohrar #ONal
# Mame HFONOL FONM 0L
& Mame H#DONOL #DNM 0L
# Mame #H#DONOL #FDONM 0L
I 0 #DIVV/ID! #DIWV/ID! (5)
Year: (1)
Amt of
Adjustment: 30.00 (2)
1000 (SGeneral Fund 1 100.00% 0.00](3)
& Mame 0.00% 0.00|(4)
# Mame 0.00% 0.00
H Mame 0.00% 0.00
¥ Mame 0.00% 0.00
# Mame 0.00% 0.00
Total: 1 100.00% 0.00|(5)
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Presentation Notes
Narrative: The second part of the template are worksheets titled mill levy split for real, personal and mobile home taxes. The tabs for these worksheets are found at the bottom of your screen. These three worksheets contain mill levy tables to assist with allocating the adjustment of the receivables among the funds in the same proportion as the mill levy. 
The receivable is balanced in total, but when an adjustment is necessary – it should be made to all the funds the mill levy was distributed among. 
To make the adjustment for the receivable year, start by determining the applicable mill levy. 
This adjustment per fund depends on the number of mills allocated to that fund.  
The template includes up to nine years of mill levies for each tax type. 
The adjustment per receivable year is computed by determining the percentage of the levy per fund and multiplying the amount of the receivable adjustment by the percentages for each fund.
At the bottom of the mill levy split worksheet there is a recap that will assist in making the adjustment for each fund by the receivable year.
We will go into further detail later in this session.
The third part of the template are blank journal voucher forms you may use to record the adjusting entries to be made in the accounting software.



#3- Reconciling Taxes/Assessments Receivable

Example of a Black Mountain Software County Trial Balance:

MONTANMA COUNTY Page: 1 of 2
Trial Balance Report ID: L1220
For the Accounting Period: 5 5 15
TESD TOWHM OF SOMEWHERE
Acoccount Beginning Delbit Credit Het Change Ending Balance
RASSETS
10 CASH 1,063.86 3,966.76 1,063.36 =]} 3,966.76
1 TAXES RECEIVAELE - EREAL 2000 16l.30 0 ¢.00 Q.00 lel.30
113 TAXES RECEIVABLE - REAL 2001 leD.25 0 Q.00 0.00a leD.25
113 0 TAXES RECEIVABLE - EREAL 2002 Z275.82 0 0.00 0.00a ZT75.82
1132030 TAXES RECEIVABLE - REAL 2003 120.78 0 0.01 a.aly 120.77
112040 TAXES RECEIVABLE REAT. 2004 1z20.88 0 0.00 0.00a 120.6586
113050 TAXES RECEIVABLE REAT. — 2005 118.63 0 0.00 d0.01 1lig.64
1130ed TR¥ES RECEIVABLE REAL-— dao. 9% 0 Q.00 0.00a d45.99
112070 TAXES RECEIVABLE RERLL S51.&e0 0 0.00 0.00a S1l.e80
1132080 TAXES RECEIVABLE RERL 49 22 0 0.01 a.aly 49,21
1130590 REAL FROFPERTY TARXES 30.26 0 0.00 0.00a 3I0.2Z6
1131 REAT. PROCPERTY TaHES =2 16.59% 0.0 0.02 O.02) 16.97
11 REAL. PROFPERTY TREES 2 19.&62 0 .00 0.03 0.03}) 19.59
112120 RERL PROPERTY TREES 2 21.57 0.01 Q.00 0.01 21l.58
112130 RERLL. PROPERTY TRXES 2 23.67 0.00 0.00 0.00a 23.87
1132140 RERQML. PROPERTY TRXES 2 6, 3T1L.27 0.01 3,597.81 3,597.60) 2,773.a7
112930 TAXES RECEIVABLE - REAL 1933 9l.66 0 0.00 0.00a 9l.66
112940 TAXES RECEIVABLE - REAL 19954 91.71 0 ¢.00 Q.00 91.71
112950 TRAXES RECEIVABLE - REAL 19495 9z.20 0 Q.00 0.00a Qz.20
112%e0 TRAXES RECEIVABLE - REAL 19%9& 319, 0 0.00 0.00a 319.41
112970 TAXES RECEIVABLE - REAL 1987 31E. 0 0.00 0.00a 31le.62
112980 TAXES RECEIVABLE - REAL 1933 l16l. 0 0.00 0.00a 161.11
113590 TAXES RECEIVABLE - REAL 1959 153.7 0 ¢.00 Q.00 153.70
115010 TAXES RECEIVABLE - PERSOMAL 2001 0 0.01 0.01}) 0.01)
115040 TRAXES RECEIBALES - FE SOMALS 2004 0 Q.00 0.01 0.01
115080 TAXES RECIEVABLE PERSOMAL/MOBIL Z00 0.00 0.00 0.00a S5.25
115070 TAXES RECIEVABLE MOBILE HOME, PERSO 0.00 0.00 0.00a 5.1z
115080 Taxes Receivable Mobile Home, Perso o.01 .00 .01 T.38
115 2009 PERSOMAL AND MCBILE HOMES 0.01 ¢.00 0.01 0.01
11 MOBILE HOMES PERSCHALS FOR 2011 EE.E5 Q.00 &6 .65 oG.65
11 MOBILE HOME PERSCHALS FOR 2012 0.01 0.00 0.01 15.84
11 2014 MCBILE HOME TRXES 0.00 0.01 a.aly 44,22
11 015 MOBILE HOME RECEIVABLES 152.75 0.00 L
17 REVENUES (CZREDIT) 17 0.00 3,966.76 { 20, 990.98)
Total ASSETS 7,035.28) 4,193.23 8,628 _ 32 4,435.09) { 11,470.37)



Presenter
Presentation Notes
Narrative: Once you have determined the method you will use to reconcile, you will move on to determining the differences in ending balances.  This is an example of a County Trial Balance produced using Black Mountain Software.   
One key element to remember is consistent timing of your comparison. 
This report reflects a May County to June City/Town reconciliation. Your reconciliation timing may differ.


#3 - Reconciling Taxes/Assessments Receivable

Example of a Tyler Technologies County Trial Balance:

Trial Balanee - On Demand H'mn Fiscal Yew: 20042015 DI DRTODOT—Promr B vt  ToDawe: 5812015 [ Print accounts with zerc balance
TOWN - TBEO Opeping Balance Dabits Giedits  Ending Balance
ASSET
T560.000.000.101000.000 |/ TOWN OF SOMEWHERE +.ir| $7,156.49 9,557 f7,15640 50579
Tranaacicn Detal
Do Entyy Check Wumber Qapogt Mo Enciop Mumber PO Momber | Wosther  Grag ID Moo Verzior Mmoo _jcural
o a gl ]S 4% ] ] [] 14 BE TOWN B Ooled 14 T
CEFXI0NS 452 -] =] ] 14 UT TOWN OF APRIE THRU MAY § A0 2T TR
OIS i 5] ] TORE [ FAYMENT TOWN LOCAL OFT 1082 RC 15082 We H
WA 453 8 ToRs) o 344357 OR
@D a5t 15 @ o S71508 TA
Tt Tkt 204530
TB60.000.000.111006.000 / TOWM 2006 MH TAXES $0.01 $0.00 $0.00 $0.01
TRE0.000.000.119007.000 /07 MH TOWN OF Ao.04) $0.00 $0.00 #0.01)
T850.000.000.111011.000 /2011 MH RECENABLE $4.36 $0.00 $0.00 $4.36
T8E0.000 000111014000 / 14 MH TAX REC $8285 $0.00 $0.00 $9285
THE0.000 000, 113002000 / TOWN 2002 RE TAX {#0.02) $0.00 $0.00 30.00
THE0L000.000.113003.000 / TOWM 2003 RE TAX #0.02) $0.00 $0.00 3003
THE0000.000.113004,000 / TOWM 2004 RE TAX $0.00 $0.00 $0.00 {$o.02)
7TBE0L000.000.113005.000 | TOWM 2005 RE TAX {$0.02) $0.00 $0.00 3007
T850.000.000.113006.000 | TOWM 2006 RE TAX #0.01) $0.00 $0.60 #adi)
TBE0.000.000.113007.000 / 0T RE TOWN $0.05 $0.00 $0.00 $0.05
$11, 74057 $0.00 {5,055.38) | _$2.685.19
Imcacton Detal
Dais Eoiry Check Movber Degaio peoceNucter PO Mumber  Morher | GEagiD Hemo ercir Amount Journal
OSNFEAE 45 ] o] [:] id RE TOWN <8 00 11 ™
CAIVINS 452 [ 2 ] 14 UT TOWN RETIE -
Cistnd Totwe 2908538
TBE0.000.000.115007.000 10T PP TOWN $0.01 $0.00 $0.00 $0.01
7880.000.000.118000.000 | TOWN PROTEST TAX REC §0.01 $om __$0.00
ESSETTOTAL $18.004.25 250570 $168.21187) $12.288 17
LLABILITY
THE0. 000,000, H 2400000 / TOWN CITYITOWN {318 934.25) $7,156.49 Sasnan) ($12.288.17)
Transactcn Detsd
= B Slehe Jmal o Frcicn Mamber PO Nomber  Voocher | CrogiD — — o =X
OSUENS 453 o B [] AP B THRU MAY SPAYMENT M R
B 483 o by o TOWN OF LOCAL OFT 19682 4087 CR
OIS i) 142 0 ] RC 15942 M TA
Tl Total 54,7000

L BABIL ITY TOTAL #16,994.25) ¥.15648 (9450.41) (#12.288.17)
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Presentation Notes
Narrative: This is an example of a Tyler Technologies Software County Trial Balance. 


#3 - Reconciling Taxes/Assessments Receivable

* Step 2: Complete the Reconciliation by Tax Type

* Compare the County report to the report run in your
software by using the Taxes Receivable Template or your

own format
_Account # Tax Type: Year: |City/Town Software County ( Difference ev Acct #311010 Real
113005 Real Estate 2005 290,00 290.00 L 0.00 | =verify the revenue account the
113006 Real Estate 2006 282.00 282.00 0.00 City/Town is using in their software
113007 Real Estate 2007 279.00 279.00 0.00
113008 Real Estate 2008 275.00 275.00 0.00
113009 Real Estate 2009 261.00 261.00 0.00
113010 Real Estate 2010 300,00 300.00 0.00
113011 Real Estate 2011 444.00 444.00 0.00
113012 Real Estate 2012 789.00 625.00 (164.00)
113013 Real Estate 2013 702,00 624.00 (78.00)
113014 Real Estate 2014 3500.00 3090.00 (410.00)
113015 Real Estate 2015 -9959.00 7025.00 16984.00
113016 Real Estate 2016 0.00
0.00

Total: -2837.00 13495.00 16332.00

223100 Deferred Inflow - Real Estate -2837.00

*Total Real Taxes Rec should equal Def Inflow (or if using only one deferred account the total of all tax receivables
should equal the deferred inflows of taxes. Use the calculation below to reconcile deferred in total.)
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Presentation Notes
Narrative: Once you have gathered the necessary information including the County Trial Balance and reports from the City/Town Accounting Software you will begin the first step in the reconciliation process by comparing the ending balances.
If using the Reconciliation template you will review the receivable years to ensure the blank form contains the same receivable years by tax or assessment type as reported on the County report.  Update the account number, tax type and year if necessary. 
 
Next you will input the ending balances for each year by the tax or assessment type from the City or Town reports to complete the City/Town column and then do the same to complete the County column.
Complete each tax or assessment type – if you have more than one assessment you can copy the assessment table. 
Please be aware the differences column contains formulas, don’t overwrite these formulas. 
If the difference column is 0 for the individual tax receivable year it reconciles to the County. No adjustment is necessary.  
If the difference for the individual tax receivable year is negative – the City or Town receivables are higher than the County receivable.  To adjust, the taxes receivable for that year should be reduced.
If the difference is a positive number – the City or Town receivables are lower than the County and need to be increased to reconcile.
  



.

#2 - Reconciling Taxes/Assessments Receivable

* |dentify necessary adjustments by comparing the
differences between your ending balances and the
County report by receivable type (real, personal, mobile,

etc.) for each receivable year

* In the example below — the differences column is the amount of the
adjustment necessary to reconcile the receivable by year

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444.00 444.00 0.00
113012 Real Estate 2012 789.00 625.00 (164.00)
113013 Real Estate 2013 J02.00 624.00 (78.00)
113014 Real Estate 2014 2500.00 3090.00 (410.00) W)
113015 Real Estate 2015 -9959.00 F025.00 16984.00 jry
113016 Real Estate 2016 0.00 (_Dh
0.00 P
Total: -2837.00 13495.00 16332.00 g
D
223100 Deferred Inflow - Real Estate -2837.00 w

* If the receivable difference is negative, reduce the
receivable

* If the difference is positive, increase the receivable
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Presentation Notes
Narrative: This example shows a completed Real Property Taxes Receivable table. 
There are differences in four receivable years.
A negative amount indicates the Town’s balances are higher than the County; a positive ending balance means the Town’s receivable is less than the County’s balance. 


#2 - Reconciling Taxes/Assessments Receivable

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444.00 44400 0.00
113012 Real Estate 2012 789.00 625.00 ( 164.00)
113013 Real Estate 2013 J02.00 624.00 (75.00)
113014 Real Estate 2014 3500.00 3090.00 (410.00)

| 113015 Real Estate 2015] | -995%.00] | 7025.00]| 16984.00|
113016 Real Estate 2016 0.00
4 0.00
Total: -2837.00 13495.00 16332.00
223100 Deferred Inflow - Real Estate -2837.00

Note the Town’s Balance of 2015 Real Taxes ReceivAable :
2015 Real Taxes: Town: -9,959
County: 7,025
Difference: 16,984

A common reason for the Town’s negative balance is the charges were not entered by
the Town when the County billed for the taxes receivable

Action: Review entries made in the City/Town’s Software to determine if the new receivable
was added in the City/Town’s Software when the County billed the Taxes Receivable
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Narrative: Notice the Town’s receivables for 2015 are negative. In many instances, a negative receivable results when an adjustment was not made to the City or town’s accounting software when the new receivable was billed by the County. 
Determine if this was the reason for the negative receivable, review the County reports for the months they typically bill new taxes. 
To correct the Town’s receivables for this year, an adjustment should be made to increase the receivable. 




&
#3 - Reconciling Taxes/Assessments Receivable

Step 3: Complete the calculation of the necessary adjustment
per fund by using the LGSB Template — Mill Levy Split or your
own method

To complete the LGSB

Amount - | i X
Fund Total Dollar Number of Split 'fl'emp art‘i'“;' evy tabs
or each tax type you are

# Amount: Mills: | Percentage:| Per Fund: ypey

reconciling:
(1) Insert the Receivable Year

FY16 Lewy: (Year: 2015 1) (2) Insert the Amount of the
Amt of Adjustment necessary to
Adjustment: 516.984.00 ) reconcile the Receivable
___100)Gener Fun 115 14.19%] 12,601.03)7) ;eei;fvrggetgzjjﬁjla on
/ 210|Parks & Recreation 11 T10%) 120532114 Tab

' ZZED:Planning 1 003%| 15404 (3) :np_utd th nhumeer of lrm
4 . t

2372 Pemisse Media Loy 15 068%| 164361 e SRS
F v

2500(Name 0.00% 0.00 (4) Input the other levied
[ ZEUU‘E”J_amE 0.00% 0.00 fund information: fund

. number, fund name and
Total ] 100.00%) _16,384.00]3) number of mills levied for

each fund
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Narrative: When you have completed the reconciliation for each applicable tax type by receivable year it may be necessary to make adjusting entries in your accounting software.  
If the differences are for taxes receivable it will be necessary to make the adjusting entry among all the funds that the mill levy has been allocated to. 
Adjustments will be made for each individual tax type and tax year that have differences.   
If using the LGSB template you will complete the mill levy split tabs for each tax type you have adjustments for such as Real, Personal Property and Mobile Homes. 
Remember the timing of the mill levy to the tax type.  For example – 2016 mobile home taxes will be allocated by the FY16 mill levy; 2015 real property taxes will be allocated by the FY16 mill levy.  If you are unclear on the levy please revisit Session #1.  
Enter the receivable year in (1)
Next enter the amount of the adjustment necessary to reconcile the receivable in (2).  If the adjustment needs to increase the receivable enter as a positive number. To reduce the receivable enter as a negative number.
Input the applicable mill levy for the receivable. Start by entering the number of mills allocated to the General Fund.
Next, enter the mill levy number, name and mills allocated in section (4).
The percentages and the amount split per fund columns contain formulas. Do not overwrite these formulas.  
Complete the steps for each receivable year to complete the reconciliation of the tax type.  
Repeat the steps for the other tax types you are adjusting.
 



#3 — Reconciling Taxes/Assessments Receivable

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444,00 444,00 0.00
L_113012 Eeal Estate 2012 J89.00 825,00 (164.00]
113013 Real Estate 2013 J02.00 624.00 (75.00) N
113014 Real Estate 2014 3500.00 3090.00 (410.00) o
113015 Real Estate 2015 -9959.00 F025.00 16984.00 B
113016 Real Estate 2016 0.00 o
0.00 =
Total: -2837.00 13495.00 16332.00 (_Dh
@
223100 Deferred Inflow - Real Estate -2837.00 (33
M

Continue compare the County balance to the City/To
2012 Real Taxes: Town: 789
County: 625

Difference: -164

To adjust:
Reduce the Town’s 2012 Real Taxes Receivable per fund:
The Town’s balance of 789 - credit the taxes receivable by $164
debit the deferred inflow of real taxes
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Presentation Notes
Narrative: The first adjustment necessary is for 2012 Real Property Taxes. The Town’s balance is higher than the County resulting in a difference of 164.



#3 — Reconciling Taxes/Assessments Receivable

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444,00 444,00 0.00
L_113012 Eeal Estate 2012 J89.00 825,00 (164.00]
113013 Real Estate 2013 J02.00 624.00 (75.00) N
113014 Real Estate 2014 3500.00 3090.00 (410.00) o
113015 Real Estate 2015 -9959.00 F025.00 16984.00 B
113016 Real Estate 2016 0.00 o
0.00 =
Total: -2837.00 13495.00 16332.00 (_Dh
@
223100 Deferred Inflow - Real Estate -2837.00 (33
M

Step 2: Multiply the difference by the Mill Levy to figure the adjustment per fund;
If using the LGSB Taxes Receivable Template complete the Mill Levy Split — Real tab

Emr: 2012 I

Amt of
Adjustment: -5164.00 _

1000[General Fund 110 73.83% -121.07
f 2210|Parks & Recreation 15 10.07% -16.51
f 2250{Planning 14 9.40% -15.41
[ 2372|Permissive Medical Levy 10 6.71% -11.01 =
% Name 0.00% 0.00
% Name 0.00% 0.00

Total: 149 100.00% -164.000 |

The total mills levied in FY2013 used to calculate 2012 Real Taxes Receivable was 149
mills:

General Fund 110 mills or 73.83% = $121.07 adjustment

Parks & Recreation 15 mills or 10.07% = $16.51 adjustment
Planning 14 mills or 9.40% = $15.41 adjustment
Permissive Medical Levy 10 mills_or 6.71% = $11.01 adjustment
Total: 149 mills $164.00 total adjustment of all funds
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Narrative:  To adjust the 2012 Real Estate Taxes you will need to determine the mill levy used to allocate the taxes.
The 2012 Real Taxes were billed using the FY2013 mill levy. Remember real taxes are billed in October by the County – the Town has set a new mill levy for the fiscal year.
On the mill levy split tab of the template – input the year as the receivable year of the taxes you are adjusting.  
Next input the mill levy used to bill the taxes by fund.  Start by inputting the number of mills allocated to the general fund, input the fund number, name and mills allocated in the next three columns.  The mill levy percentages and amount of adjustment per fund columns contain formulas.
In this example – the mill levy was split among 4 funds. 73.83% was allocated to the general fund – the necessary adjustment in the general fund will be 121.07.  
The parks fund received 10.07% of the mill levy for an adjustment of 16.51; planning was 9.4% or an adjustment of 15.41; the permissive medical levy was 6.71% for an adjustment of 11.01.
The total of the adjustments should equal the full amount of the difference for the receivable year. You may notice slight rounding differences of a few pennies – that is normal.  Adjust the fund that receives the most revenue.


#3 - Reconciling Taxes/Assessments Receivable

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444,00 444,00 0.00
113012 Real Estate 2012 J89.00 625.00 -164.00
113013 Real Estate 2013 F02.00 624.00 -78.00
113014 Real Estate 2014 3500.00 3090.00 -410.00
113015 Real Estate 2015 -9959.00 J025.00 16984.00
113016 Real Estate 2016 0.00

0.00
Total: -2837.00 13495.00 16332.00
223100 Deferred Inflow - Real Estate -2837.00

When reconciling the receivable type by year ensure the necessary

adjustment to Taxes Receivable will also reconcile the corresponding
Deferred Inflow of Tax Revenue Account

Receivables by Year Difference

2012 Real -164
2013 Real -78
2014 Real -410
2015 Real 16984
Total: 16,332

Deferred
Inflow of
Tax Rev -

Real

-2837

Taxes
Receivable
by Type -
County
Total

13,495

Difference

16,332



Presenter
Presentation Notes
The corresponding deferred inflow of revenue account should be reconciled as well. 
The offsetting adjusting entry for receivables will be to the deferred inflow of revenue account in funds using modified accrual.
The amount of the receivable adjustment should reconcile the deferred inflow of revenue account.
The real taxes receivable differ from the County by $16,332; in this example the deferred inflow of tax revenue account is off by the same number. 




#3 - Reconciling Taxes/Assessments Receivable

Account # Tax Type: Year: City/Town Software County Difference
113011 Real Estate 2011 444,00 444,00 0.00
113012 Real Estate 2012 J89.00 625.00 -164.00
113013 Real Estate 2013 F02.00 624.00 -78.00
113014 Real Estate 2014 3500.00 3090.00 -410.00
113015 Real Estate 2015 -9959.00 J025.00 16984.00
113016 Real Estate 2016 0.00

0.00
Total: -2837.00 13495.00 16332.00
223100 Deferred Inflow - Real Estate -2837.00

If the adjustment to the Taxes Receivable does not also reconcile the corresponding
Deferred Inflow of Tax Revenue Account research the difference to ensure the entries
to the deferred inflow of tax revenue account have been made correctly.

Receivable Year Difference

2012 Real -164 Deferred Taxes Difference
2013 Real _78 Inflow of Receivable

Tax Rev - by Type -
2014 Real -410 Real County

2015 Real 16,984 Total

Total: 16,332 | - -2,837 13,495 16,332



Presenter
Presentation Notes
If the adjustment to the taxes receivable does not also reconcile the deferred inflow of tax revenue account it may be necessary to research the difference. To reconcile the deferred inflow of revenue account it is important to know what caused the error. 
Verify when tax revenue was collected was the deferred inflow of revenue adjustment correct? 
When taxes receivable were billed was the offsetting adjustment made to the correct deferred inflow of tax revenue account for the tax type?


#3 - Reconciling Taxes/Assessments Receivable

Continue completing the reconciliation of all tax types and
assessments by year:

Account # Tax Type: Year: City/Town Software County Difference
111012 Mobile Home 2012 0.00
111013 Mobile Home 2013 126.00 126.00 0.00
111014 Mobile Home 2014 129.00 129.00 0.00
111015 Mobile Home 2015 350.00 350.00 0.00
111016 Mobile Home 2016 -959.00 450.00 1409.00

0.00
Total: -354.00 1055.00 1409.00
223700 Deferred Inflow - Mob Homes -354.00

Account # Tax Type: Year: City/Town Software County Difference
115013 Personal 2013 250,00 250,00 0.00
115014 Personal 2014 400.00 300.00 (100.00)
115015 Personal 2015 450,00 360.00 (90.00)
115016 Personal 2016 -1010.00 425.00 1435.00

0.00
Total: 90.00 1335.00 1245.00
223200 Deferred Inflow - Personal 90.00
Account # Tax Type: Year: City/Town Software County Difference
118012 Assessments Rec 2012 200.00 200.00 0.00
118013 Assessments Rec 2013 300.00 290.00 (10.00)
118014 Assessments Rec 2014 400.00 380.00 (20.00)
118015 Assessments Rec 2015 -800.00 380.00 1180.00
118016 Assessments Rec 2016 0.00
0.00
100.00 1250.00 1150.00

223300 Deferred Inflow Taxes™ 100.00



Presenter
Presentation Notes
Continue the reconciliation process for all tax types and assessment years before compiling the adjusting entries. The example on screen shows the reconciliation of mobile homes, personal property and an assessment.  If you have multiple assessments you can copy the assessment table as many times as necessary.


&
#3 - Reconciling Taxes/Assessments Receivable

* The adjusting entries for the differences can be made
several ways depending on your software
* Ajournal voucher for the adjustments can be prepared

* In Black Mountain Software you can use the Tax Voucher settings
used to bill taxes

* Please refer to BMS for instructions if choosing this method

Account # Tax Type: Year: City/Town Software County Difference
113012 Real Estate 2012 789.00 625.00 (164.00)
113013 Real Estate 2013 702.00 624.00 (78.00) Decrease the receivable
113014 Real Estate 2014 3500.00 3090.00 (410.00)
113015 Real Estate 2015 -9959.00 7025.00 16984.00 Increase the receivable
113016 Real Estate 2016 0.00
0.00
Total: -2837.00 13495.00 16332.00
Increase the Deferred Inflow

223100 Deferred Inflow - Real Estate -2837.00 of Tax Revenue - Real

* Use caution when adjusting - note if the differences are an
increase or a decrease to the receivable

* Increase to the receivable is a debit; decrease is a credit

* Increase to the deferred inflow is a credit; decrease is a debit


Presenter
Presentation Notes
Narrative: The necessary adjusting entries can be made in several ways: 
The first method requires the preparation of journal voucher adjustments to input in your software.
If using Black Mountain software you can make the adjustments using the Tax Voucher settings used to bill new taxes. If using this method please refer to Black Mountain Software for instructions.
The Taxes Receivable Template provides assistance making the journal voucher adjustments once you have completed the required input.
The example shows the differences in real taxes receivable.  Four separate receivable years will need to be adjusted.
If you have completed the mill levy split – real tab you can begin to make the journal voucher adjustments. 


&
#3 - Reconciling Taxes/Assessments Receivable

The example below is from the Taxes Receivable Template - Mill
Levy split — tab for Real Taxes Receivable
Adjusting entries for the differences: if positive are a debit

if negative are a credit

| Journal entries: |

Fund: Receivable Year: Adjustment: Debit Credit
1000 General
Year: 2016 0.00
Year: 2015 12,601.03
Year: 2014 -312.50
Year: 2013 -58.25 r
Year: 2012 -121.07
Year: 2011 50.00
The entries from above will Town.of Somewhere
assist in preparing the journal GENERAL JQURNAL VOUCHER
her adjustments e
vouc ) Record:  June 30,2016
necessary to reconcile the
. . Fund | Account N
receivables in your software No. | Mo Descripton o o
1000 113015 2015 - Real Taxes Receivable 12.601.03
. 113014 2014 - Real Taxes Receivable 31250
The JV example to the right 113013 |2013 -Real Tares Receivabl 5025
shows the necessary 113012 [2012-Real Taxes Recevable 12107
223100 | Deferred Inflow of Tax Revenue - Real 12.109.21

adjustments for real taxes in
the General Fund '



Presenter
Presentation Notes
Narrative:  
I recommend preparing each journal voucher adjustment separately by receivable type.  For example – complete all the real taxes receivable adjustments before starting the personal property taxes adjustments.
At the bottom of each Mill Levy split tab worksheet you will find a Journal entries table that will compile the necessary adjustments by fund from the information entered above for each receivable year adjusted by the appropriate mill levy.  
In the example above you will notice the four years of real taxes receivable were entered by receivable year and split by the appropriate mill levy. If the amount in the adjustment column is a positive number you need to debit it, if the number is negative you will credit.
When preparing the journal voucher for the real taxes receivable the offsetting entry was made to the deferred inflow of Tax revenue account for the difference of the debit and credits.
Remember when making journal adjustments per fund – debits must equal credits.
The real taxes receivable debit was 12,601.03; the credits of 312.50, 58.25 and 121.07 totaled 491.82.  Total debit 12,601.03 less 491.82 is $12,109.21.  the total debit in the general fund is 12,601.03; the same as the total of the credits in the general fund.


&
#3 - Reconciling Taxes/Assessments Receivable

The journal voucher below reconciles the Real Taxes Receivable for Receivable
Years: 2015, 2014, 2013, 2012 & Deferred Inflow of Tax Revenue — Real Taxes

Town of Somewhere
GENERAL JOURNAL VOUCHER Town of Somewhere

Date of . T
et e 30,2016 Taxes Receivable Reconciliation Form
Fund | Account — Accountd  TaxType: Year:  City/Town Software  County Difference
No. No. Description Dr. Cr.
1000 | 113015 |2015- Real Taxes Receivable 12.601.03 1302 Real Estate 0 LU (16400
113014 |2014 - Real Taxes Receivable 312.50 113013 RealEstate 013 70200 624.00 (78.00)
113013 2013 - Real Taxes Recewable 58.25 113004 Real Fstate 014 3,500.% 3,0%.00 (410.ﬂ0]
113012  |2012 - Real Taxes Receivable 121.07
223100 | Deferred Inflow of Tax Revenue - Real 12.109.21 L3055 Realstate s 30 7060 163400
113016 Real Estate 016 0.00
2210 113015  |2015 - Real Taxes Receivable 120532 0.00
113014 |2014 - Real Taxes Receivable 37.50
113013 |2013 - Real Taxes Receivable 760 Tota LHI0 LN 1630
113012 2012 - Real Taxes Receivable 16.51
223100  |Deferred Inflow of Tax Revenue - Real 1,143 71
Adjustments:
2250 113015 |2015 - Real Taxes Receivable 1,534.04
113014 |2014- Real Taxes Receivable 35.00 2015 16,984
113013 |2013 - Real Taxes Receivable 7.09
113012  |2012 - Real Taxes Receivable 15.41 2014 - 410
223100  |Deferred Inflow of Tax Revenue - Real 1,476.54 20 1 3 _70
2372 113015 |2015 - Real Taxes Receivable 164361 2012 -164
113014  |2014 - Real Taxes Receivable 25.00
113013 |2013 - Real Taxes Receivable 5.08
113012 |2012 - Real Taxes Receivable 11.01
223100 | Deferred Inflow of Tax Revenue - Real 1602 54 Deferred Inflow of Tax
Revenue — Real 16,332
16,984 .00 16,984.00



Presenter
Presentation Notes
Narrative:  A journal voucher was prepared for the real taxes receivable adjustments for all the funds. 
The information was taken from the Mill Levy Split – Real workbook and entered on a blank journal voucher. 
The Template includes 3 blank journal voucher pages.  You can copy more blank journal voucher pages by right clicking on the blank jv tab at the bottom of your screen, 
next click on move or copy, 
then check the create a copy box 
and scroll down to where you would like to place the new workbook sheet 
then click on ok.


&
#3 - Reconciling Taxes/Assessments Receivable

The journal voucher below reconciles the Personal Property Taxes Receivable
for Receivable Years: 2016, 2015, 2014 & Deferred Inflow of Tax Revenue —
Personal Property Taxes

Town of Somewhere Acountf TaxType: Year: City/TownSoftware  County Difference
GENERAL JOURNAL VOUCHER 50 Persord 1k B0 500 0
Date June 30,2016 115014 Personal pliE} 400,00 300.00 (100.00)
Fund | Account 115015 Personal 2015 450.00 360.00 (90,00
No. No. Description Dr. cr. 1506 Personal 2016 000 B0 180
1000 115016  |2016 - Personal Property Taxes Rec 1,064.68 o
1000 115015 (2015 - Personal Property Taxes Rec 658.60 !
1000 115014 {2014 - Personal Property Taxes Rec 74.68 Tatal! 9.0 1,335.00 1,245.00
223200 | Deferred Inflow of Tax Revenue - Personal 92140
2210 115016 |2016 - Personal Property Taxes Rec 101.84 13200 Deferred Inflow - Personal 90,00
2210 115015  |2015 - Personal Property Taxes Rec 8.23
2210 115014 |2014 - Personal Property Taxes Rec 9.74
2210 223200 |Deferred Inflow of Tax Revenue - Personal 83.87
2250 115016 |2016 - Personal Property Taxes Rec 129 61 Adjustments.
2250 | 115015 |2015- Personal Property Taxes Rec 768 2016 1,435
2250 115014 |2014 - Personal Property Taxes Rec 9.09
2250 223200 | Deferred Inflow of Tax Revenue - Personal 112.84 2015 - 90
2372 115016 [2016 - Personal Property Taxes Rec 138.87 2014 _100
2372 115015 2015 - Personal Property Taxes Rec 549
2372 115014 |2014 - Personal Property Taxes Rec 549
2372 | 223200 |Deferred Inflow of Tax Revenue - Personal 126.89 Deferred Inflow of Tax
Revenue — Personal 1,245
1,435.00 1,435.00



Presenter
Presentation Notes
Narrative: This example shows the journal voucher prepared to reconcile Personal Property Taxes Receivable.


&
#3 - Reconciling Taxes/Assessments Receivable

Continue completing the reconciliation of Assessments by year:

Account # Tax Type: Year: City/Town Software County Difference
118012 Assessments Rec 2012 200.00 200.00 0.00
118013  Assessments Rec 2013 300.00 290.00 (10.00]
118014 Assessments Rec 2014 400.00 380.00 (20.00) <
118015 Assessments Rec 2015 -800.00 380.00 1180.00
118016 Assessments Rec 2016 0.00
0.00
100.00 1250.00 1150.00
223300 Deferred Inflow Taxes® 100.00

When making adjustment to Assessments:
To reduce assessments receive — credit
To increase assessments receivable - debit
Governmental Funds (modified accrual):
Adjust the receivable and the deferred inflow of revenue — assessments
Example #1: 2014 Street Lighting Assessments are off by 520.00

2400 - 223300 — Deferred Inflow of Revenue — Assessments $20 debit
2400 — 118014 — 2014 Assessments Receivable $20 credit

usiness-Type Funds (full accrual):
Adjust the receivable and the revenue account (not a deferred inflow)
Example #2: 2014 Garbage Collection Assessments are off by 520

% 5410 - 343041 - Garbage Collection Revenue $20 debit
% 5410 — 118014 — 2014 Garbage Assessments $20 credit
*for prior year’s assessments use an expense acct with object code 810



Presenter
Presentation Notes
Once you have reconciled the taxes receivable, it is time to move to assessments and special improvement districts receivable.
Typically these receivables will involve only one fund per assessment.  
Assessments in governmental funds will be offset by a deferred inflow of revenue; while assessments in business-type funds will be offset by the revenue account.
In the example above the 2014 assessments are off by $20. The town’s receivables are $20 higher than the County.  To decrease the receivable the adjusting entry would be a credit and a debit to deferred inflow of revenue.
In a business-type fund the debit would be made to the revenue account.   



#3 - Reconciling Taxes/Assessments Receivable

Protested Taxes
If taxes are paid under protested you will receive notice on the County Trial Balance

The County report will show a protested taxes receivable

At the City/Town level the receivable for the tax type and year of taxes protested will
be reduced and a protested taxes receivable account should be established

When the taxes are protested:
* Decrease the original receivable & corresponding deferred inflow of tax revenue
accounts
* Increase protested taxes receivable & corresponding deferred inflow of tax revenue
accounts

When the protested taxes are released:

* Decrease protested taxes and deferred inflow of tax revenue; increase cash and
revenue through your software tax voucher system or through your cash receipting

process
total of funds: 101000 - Cash debit
total of funds: 3110xx- Tax Revenues credit

total of funds: 223x00 - Deferred Inflow of Tax Revenue debit
total of funds: 116000 - Protested Taxes Receivable credit



Presenter
Presentation Notes
Narrative: As was covered in Session #1, at times, taxes are paid under protest at the County. Although, the taxes are paid, you will not receive the revenue. An adjustment should be made in your software to record the protested taxes. The reconciliation process will show the original receivable year that was protested was decreased and a protested tax receivable was added or increased.
A journal adjustment should be made to reduce the original taxes receivable and increase protested taxes receivable.
Follow the same steps to reduce the receivable and increase the protested taxes by the mill levy allocation for the receivable year.  
when protested taxes are released and paid, the adjustment will be made through your normal cash receipting process. Cash and revenues will be increased, the receivable and deferred inflow of revenue accounts will be decreased.


T3 Reconciling Taxes/Assessments Receivable
Adjustments for protested taxes

Account # Tax Type: Year: City/Town Software County Difference
113015 Real Estate 2015 7025.00 6625.00 0000 ©400 of 2015 Real Taxes
o.00 Were protested
Total: 13495.00 13095.00 -400.00
The 2015 Real Taxes
223100 Deferred Inflow - Real Estate 13495.00 Receivable were reduced
: : and Protested Taxes was
Account # Tax Type: Year: City/Town Software County Difference increased
116000  Protested - 2015 Real 0.00 400.00 400.00
223400 Deferred Inflow® 0.00

The example above shows 2015 Real Property Taxes were protested when
paid when paid at the County

Year: 2015
g To record the protested taxes:
Adjustment: $400.00 #1 - | tested t ivabl d th
1000|General Fund 115 1A% 29677 ncrease protested taxes receivable and the
___ 210]Parks & Recreation 1t 0% %839 deferred inflow of tax revenue for protested taxes
2250(Planning 1 9.03%| 313 . . .
T i Pemissie Nedod Loy E =T in the funds by the mill levy for the receivable year
L 00% 00 116000 Protested Taxes Receivable (or 116015) 400 debit
2600 [Name 000% 0.0
Total: 155 w0005 0000 223400 Deferred Inflow of Revenue — Protested 400 credit

<

- f : #2 - Decrease the receivable and deferred inflow of revenue

of the tax type that was protested in the funds by the mill levy
223100 — Deferred Inflow of Tax Revenue — Real 400 debit

113015 — 2015 Real Taxes Receivable 400 credit



Presenter
Presentation Notes
Narrative:  in this example, $400 of 2015 Real Property Taxes were paid under protest. The 2015 Real Taxes Receivable and Deferred Inflow of Revenue for real property taxes will be reduced in each fund the mill levy was allocated to.  
Protested Taxes and the Deferred Inflow of Revenue for protested taxes will be increased in each fund the mills were allocated to.
You can use the Real Property Tax mill levy breakdown to prepare the journal voucher for both the reduction in the real receivable and the increase in protested taxes receivable.
The entries – per fund – will be a debit to protested taxes offset by a credit to the deferred inflow of revenue for protested taxes. The 2015 Real Taxes receivable will be credited to reduce and the deferred inflow of tax revenue for real property taxes will be debited.
 


#3 — Reconciling Taxes/Assessments Receivable

* Once the comparison and adjusting entries have

been completed:

* Run another report in your software and re-reconcile
the taxes and assessments receivable and deferred
inflow of tax revenues accounts to verify the
adjustments were entered correctly

* Reconcile on a monthly basis

* Quarterly at minimum

* To reduce the time
it takes to locate the
reason for differences



Presenter
Presentation Notes
Narrative: Once you have completed the reconciliation and the input of the adjusting entries in your software it is highly recommended you run the reports in your software to re-reconcile the receivables to verify the adjusting entries were made correctly.
It is much easier to correct an adjusting error immediately.
It is recommended you reconcile your receivables on a monthly basis – or quarterly at minimum. This will dramatically reduce the time it takes to locate the reason for differences.
 


#3 — Reconciling Taxes/Assessments Receivable

* If you have questions after reviewing this presentation
contact the Local Government Services Bureau Accountant

that covers your area
e http://sfsd.mt.gov/SFSDContacts#LGSB

Danielzs | Shendan
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& Blaine
V. ;.
s ) Phillips alley Roosevelt
Choutean
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P
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Custer ﬂ

Powder Carter
River



Presenter
Presentation Notes
Thank you for taking the time to review this presentation.
If you have questions that weren’t covered in the Taxes Receivable Presentation Series please contact the Local Government Services Bureau accountant that covers your area. 

http://sfsd.mt.gov/SFSDContacts#LGSB
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