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Montana Checkbook Information

The State of Montana was one of only a few states that did not provide public access to State government payment information.  Our approach was to implement a simple, low-cost transparency solution.  
· The Montana Checkbook website will provide summarized payment information that can be downloaded using XLS, CSV or XML formats

· The website will include confidential payments but the actual payee information will not be provided for these payments
· Payment information will be available to review in SABHRS Financials before and after it has been published

· Agencies will have the opportunity and are encouraged to validate their payment information before it is published to the website
· The Montana Checkbook website will be updated the first business day on or after the 15th of every month with the previous month’s payment information 
· Payment transactions entered prior to November 1, 2012 will not be included on the website

· The University Systems are not participating and all payment transactions will be marked as Not Applicable (N/A)
Payee Information and Confidentiality

The individual or business name the payment was issued to will be displayed as the Payee Name on Montana Checkbook unless the payment is marked as confidential.  There are two different scenarios where a payment would be considered confidential by Montana Checkbook:
· The Accounts Payable Business Unit (AP BU) is Confidential – 
· Every payment issued under a confidential AP BU will automatically be marked as confidential
· Payee Name will be displayed as  “Confidential – XXXX” on the website, where ‘XXXX’ is the Confidential Business Unit description
· To designate an AP BU as confidential or modify the description contact the State Accounting Bureau

· Query MTAP_TRANS_BU_STATUS will return the confidential status of an AP BU
· The Voucher is manually marked as confidential – (see Payment Confidentiality Indicator below)
· This can only be selected if the AP BU is not confidential and is participating in Montana Checkbook
· If a voucher is marked as confidential then all payments generated from the voucher will be marked as confidential 
· “Confidential Payee” will display as the Payee Name on Montana Checkbook
Payment Confidentiality Indicator – SABHRS Financials
The purpose of the payment confidentiality indicator is to identify the confidentiality status of payments for publishing on the Montana Checkbook website.   

The payment confidentiality indicator is available in SABHRS Financials and through the interface process.

· All online and interfaced vouchers entered for an AP BU that is designated as confidential or not participating in Montana Checkbook will automatically have the correct confidentiality indicator selected and cannot be changed
· All online vouchers entered for a  non-confidential AP BU will default in as Payments not Confidential  but can be marked as confidential until the voucher is posted
· All vouchers entered through the interface process for a non-confidential AP BU will default as Payments not Confidential but can be marked as confidential by entering a “Y” in field 222 of the interface file
The Payment Confidentiality checkbox is located in two places in SABHRS Financials:
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· Voucher Approval page [image: image3.png](EZEEN  Line information_ | Charge Information

Payment Confidentiality
© Payments are Confident
© Payments not Confidential

Business Unit:

Voucher:

Invoice Date:

81014 Invoice Number:
00020880 Vendor:

10012012 1p;

CNFDNTL INDICATOR

testvendor

0000288412

© BU s Confidential
ONA





Other Information
· Vouchers entered prior to October 30, 2012 will not display the Payment  Confidentiality indicator
· Some examples of transactions with an entered date prior to November 1, 2012 that will not be included on the Montana Checkbook website are: 

· Vouchers that have been paid 
· Vouchers that have not been paid because they are not approved or failed budget checking
· Vouchers that have a scheduled payment date in the future such as Recurring Voucher Contracts where all of the vouchers were scheduled and built for FY 2013 prior to November 1, 2012
· if an AP BU is marked as confidential and then later changed to not confidential, any vouchers entered and saved while the business unit was confidential will remain confidential
Changes to the Payment Confidentiality Indicator
If a payment does not have the correct confidentiality status and has not been published to the Montana Checkbook website, it can be corrected on the Voucher Confidentiality Update Page. 
· All SABHRS Financial users will have access to review voucher confidentiality information on this page but only users with the Voucher Approval role will have  the ability to make updates

· Transactions that have been published to Montana Checkbook can only be reviewed on this page; changing the confidentiality status will require a data modification – see Changes to Montana Checkbook below
· Transactions for confidential or non-participating AP BU’s are controlled through the BU and are not available for update

Navigate to Accounts Payable > Vouchers > Add/Update > Voucher Confidentiality Update.  Search for the AP BU and Voucher you wish to update.  The Voucher Confidentiality Update page will display the vouchers current confidentiality status and the payee’s name:
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Click on the correct Payment Confidentiality Indicator and save the page.
Changes to Montana Checkbook

If an agency identifies a transaction published to Montana Checkbook that needs to be changed, a data change request needs to be submitted to the State Accounting Bureau (email: DOA State Accounting).  Note:  Changing data already published to the Montana Checkbook does not guarantee the data has not already been viewed or downloaded.
Agency Data Validation and Review – SABHRS Financials Queries
Several queries have been developed to assist Agencies validate their payments that will load to the Montana Checkbook website and answer questions that may arise.  All queries are secured by AP BU.
MTAP_TRANSPARENCY_VALIDATE 
This query will be the primary tool agencies should use to validate that payments were entered with the correct confidentiality status.   It will return payments issued from the SABHRS Financials AP module that are paid or fully offset.  Only transactions eligible for publishing to the Montana Checkbook website will be listed.  Payments that are cancelled or pre-Montana Checkbook will not be contained in the results.  
Agencies can review the current month’s payments until they are published.  Once the payment data is published it will be available to the public.  If during this validation period an agency identifies a transaction that does not contain the correct confidentiality status it can be corrected on the Voucher Confidentiality Update page.    
Search for the unpublished accounting period that needs to be validated.
· Wildcard % can be used if you want to look for multiple AP BUs  but the query would need to be scheduled
· The example that follows shows what would be entered to review October 2012 payment information
· The data would only be useful from October 1st through November 15th (publish date)
· Verify the Payment Confidentiality is correct
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Additional Validation and Questions about the Transactional Data
Payment transactions to be published to Montana Checkbook will be loaded to the Transparency database on the first business day on or after the 10th of the month.  Agencies can review the transactions for approximately five business days before it is published to the Montana Checkbook website.  This data will be updated nightly to reflect any changes made to the Payment Confidentiality Indicator.  After the five day pre-publishing validation period, the transactions will be published to Montana Checkbook.  The following queries will assist agencies in validating payment information during the pre-publishing validation period. They will also assist agency personnel to answer any questions about payment transactions that have already been published to the website.   

MTAP_TRANS_DETAIL_WITH_NAME 
This query will return detailed payment and voucher information including the Vendor Payee Name and the Checkbook Payee Name that will display on Montana Checkbook.  
· The example that follows shows what would be entered to view October 2012 payment information 
· Payee Trans Name is what displays on Montana Checkbook as the Payee Name
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MTAP_TRANS_INFO 
This query will return grouped payment information as it will be displayed on Montana Checkbook.  The grouping of the payment information is based on Department, Payee Trans Name, account, and payment date.  
· The example that follows shows how the same information from the previous example would look on Montana Checkbook 

· The payments marked as confidential that were issued on the same account are grouped together for each payment date
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