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The Annual Financial Report (AFR)

In general

« The AFR is completed every fiscal year and is a summary of the financial position of the entity.

 The report is required by MCA, influenced by GASB statements, and prepared according to
GAAP or a modified version of GAAP if using the SGFRF.

 There are 3 components to the AFR, including the Filing Fee Form (FFF), the Annual Financial
Report (AFR), and the Database Ledger Load (DLL). All 3 components are required prior to
LGSB acceptance of your report.

* You should start the AFR after the year-end process is complete. The AFR can be prepared
before your audit if you have one.
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The Annual Financial Report (AFR)

In general

« The due date for the AFR is within 6 months of your fiscal year-end or December 31 if June 30
is your fiscal year-end.

« |If the AFR is not submitted by the due date, late fees are assessed monthly until the AFR is
accepted. Late fees start accruing the 1st week of January.

 New this year is the Small Government Financial Reporting Framework. You must apply and
be approved before using this version of the AFR.

« The Database Ledger Load and Filing Fee Form are required. The DLL is embedded in the
Excel version or it can be completed as a stand-alone workbook.
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The Annual Financial Report (AFR)

In general
« The AFR is uploaded to our portal and the Governor’s Transparency website.

« AFR v. Audit: the AFR includes Other Supplementary Information and additional reports
compared to an audit.

« Completing the AFR prior to the audit could possibly save time and money spent on the audit.
A completed AFR saves the auditors time when reviewing transactions.

 An item of trivia: LGSB staff review over 1,000 AFR’s annually.
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The AFR and MCA

2-7-503 MCA 2-7-517 MCA

 The governing body ensures a financial

. « This section describes penalties and fines
report is made every year.

for failing to submit a report.

- The AFR covers the preceding fiscal year. S
* Allows for publication in a local paper of

your entity’s late or non-submission of the
* The format is determined by the report.
department of administration.

« A potential penalty may involve the
withholding of payments of state financial
assistance.

» |t is completed and submitted to LGSB for
review within 6 months of fiscal year-end.
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Versions of the AFR

Acceptable Versions of the AFR

The AFR in Excel Template

 The template for this version is found on
our website.

* |t includes all required statements, notes
and other information.

« The DLL is embedded in the template, you

don’t have to create a stand-alone version.

« The FFF is also included and automatically
calculates.
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Financial Report.

There is an Excel template on our website.

This reporting uses a modified GAAP
approach.

You must apply to LGSB and be accepted to
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Versions of the AFR

Acceptable Versions of the AFR
Audit in lieu of AFR

This submission includes your audit report * Included in the template:
along with other required documents:

« Combining Statements;

« (Cash Reconciliation;

» (Cash Receipts and Disbursements — All

A schedule of all OSI required;
Sample and instruction pages;
A Filing Fee Form; and

Funds; « A Database Ledger Load.
« Schedule of Federal/State Grants,
Entitlements, and Shared Revenues: The required documents are listed in the Table
* General Information Page; of Contents.
* Filing Fee Form; and
« The DLL.

There is a template on our website.
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Versions of the AFR

Acceptable Versions of the AFR

Financial Statements and Software
Generated Reports

This submission includes completed financial
statements along with a variety of software-
generated reports.

Along with the AFR, a Filing Fee Form and
Database Ledger Load are required with your
submission.

There is a checklist on our website.
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Terms & Definitions

 Annual Financial Report (AFR): a  Notes to the Financial Statements:
summary of an entity’s financial status as provide additional information for amounts
of a specific date required by MCA. reported in the financial statements.

« Audit Report (CAFR): a financial report « Letter of Transmittal: a letter to the
reviewed by an independent auditor with users of your financial statements
an opinion regarding the content of the containing 4 basic elements:
report. 1. Formal transmittal;

2. Profile of the entity;

« Management Discussion & Analysis 3. Information useful in assessing the
(MD&A): an objective and easily readable entity’s economic condition; and,
analysis of the government’s financial 4. Awards and acknowledgements.

performance for the year.
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Terms & Definitions

« Basic Financial Statements: per GASB Fund Financial Statements: present

34 include financial information for your entity’s funds.
% The government-wide statements; s Governmental funds are presented using
+ Fund financial statements; and the modified accrual basis while
* Notes to the financial statements. proprietary funds are presented using

the full accrual basis.
« Balance Sheet: reports the assets,

liabilities and fund balance of an entity as « Government-wide Statements: present a
of a specific date Statement of Net Position and Statement of
Activities for your entity.
« Operating Statement: reports revenues, s Governmental funds are converted to full
expense and fund balance for a specific accrual basis for presentation.
time period. s Both governmental funds and proprietary

funds are reported in these statements.
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Terms & Definitions

 Required Supplementary Information:
additional required statements including
Budget to Actual for the General Fund and
major special revenue funds and Pension &
OPEB liability reporting.
s These reports immediately follow the
notes to the financial statements.

« Other Supplementary Information: is
additional reporting to be included in the
AFR. Included are statements for the non-
major funds, a schedule of intergovernmental
revenues, a schedule of cash receipts and
disbursements covering the full year (not just
June) and a cash reconciliation.

Year End Trial Balance: the trial balance
produced after year-end closing entries
have been posted.

s This is different from the monthly trial
balance in that it accounts for all
entries posted throughout the year
including year-end adjusting entries.
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Before Starting Your AFR

 Determine the Major Funds for both
governmental and proprietary funds to ensure

« Complete your year-end closin rocess. .
b Y Y J P correct reporting.

Prepare and post any necessary adjusting

entries. See the year-end close checklist
on our website. » Schedule time to complete your AFR.

Everyone is quite busy the last half of the year
and you don’t want to miss the deadline for

 Find a copy of your prior year AFR or audit submission.
if you had one - this is needed to ensure
your beginning balances in various « Make sure you have a copy of the applicable

statements are correct. MPERA notes.

 You will also need the year-end trial * Don’t forget the GASB 68 worksheet. A
balance. template is on our website.
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Before Starting Your AFR

« Update the depreciation schedules if » Ifusing fund 9000, complete the GCAAG
not part of your year-end closing process. worksheet, the Governmental Funds
There are 4 in the Excel version of the AFR: Capital Assets.

s Governmental funds;
s Water Enterprise;

s Sewer Enterprise; and
s Solid Waste Enterprise.

« |f using fund 9500, complete the GLTDAG
worksheet, the Governmental Funds Long-
Term Debt.

« Verify beginning balances in both
+ Calculate the change in compensated worksheets.
absences payable if not done as part of

your year-end closing process. « Information from the GCAAG and GLTDAG
< Sick leave is calculated at 25% and annual feeds into the government-wide

| t 100% pl b fits.
cave @ o PIUS benetits statements as well as the notes to the
financial statements.
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Major Fund Calculator

INSTRUCTIONS CAREFULLY | GASB 34 Major Funds Calculator
PRIOR TO COMPLETING
THIS FORM County/City/Town of:
[HOTE: Thi drh, 4 i hizh
gl . Fiscal Year Ended June 30, 20
e Cutumn & Caluma D PR Gutamar [xceeds 10% of fund categor]  Exceeds 5% of total
Assets & | Liabilities ) Qualifies The
Deferred | & Deferred Revenues  Lipenditur as a Major | Determinin
s . Fumnd: Fund Name Outflows Inflows es/Expenses Aszzetz Liab Rev Exp (Assets Liab _Rev Exp Fund? e Factor
o [ 1 fund:
D et ermine J[ h € M aJ or I: un d S 10e E:lceganar;ll fund - - - S| MA MA O NA O NA | NA NA NA NA always
Special revenue fund=:
for both governmental and : : : : wo
- - - - no
proprietary funds to ensure : : : : -
. - - - - no
correct reporting. Debt service funds:
no
no
no

Capital projects fund=:

* There is a calculator on our : : : ° =

W e b S i 1: e . Total governmental funds -
10% of total governmental funds
Enterprize funds:

« To be considered a major : : : : o
fund follow the 5% and 10% : : : : -
rules. 105 of o nenie o

Tetal governmental
and enterprise funds :

5% of total governmental

and enterprise funds

X' = affirmative
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Completing the AFR - Initial Steps

Components of the AFR in Excel Initial Steps:
Template

« Open and save a copy of the AFR in Excel.

. Government-wide Statements o .
» Update your entity information in the cover
Enterprise/Proprietary Statements page including name, address and entity
Fiduciary Statements number.

Notes to the Financial Statements - Hide tabs you don’t need to use.

Fund-level Statements

Supporting Documents  You can also update header information in
pages 54 — 84 at this time.

SR L A
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Completing the AFR - Governmental Funds

Governmental Funds Balance Sheet - Page 15

* Update major fund names and numbers
along with beginning and ending dates in
pages 14, 16, and 20.

« Using the year-end trial balance, complete
the governmental fund balance sheet.
You will need to enter information for the
General Fund and Major Funds.

 The amounts for the Other Governmental
Funds column auto feeds from pages 63
to 76 as they are completed.

Enter amounts for the various categories of
fund balance. The amount of unassigned
fund balance will automatically calculate.

Review the Balance check numbers in row
74 — they should = zero once you have
completed the operating statement, page 16.

Complete the reconciliation at the bottom of
page 15. The amounts auto feed from other
worksheets.
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Completing the AFR - Governmental Funds

Governmental Funds Operating Statement - Page 16

« The major fund names and numbers auto The amounts for the General Fund auto feed
feed from the Balance Sheet — page 15. from pages 48 — 53.

« Complete pages 54 - 59, the Major Fund

* Using the year-end trial balance or a statements.

budget to actual report, complete the

governmental funds operating statement.
* The other governmental fund column auto

feeds from pages 63 - 79.
* You will need to enter information for the
Major Funds. « The fund balance amounts in line 57 should
match to the fund balance amounts from

line 72 of the Balance Sheet, page 15.
 Update pages 48 - 53, the General Fund

Operating - Budget and Actual
statement.
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Completing the AFR - Governmental Funds

Governmental Funds Reconciliation of Operating Statement - Page 17

 This statement reconciles the
Governmental Fund Operating Statement
to the Government Wide Statement of

« The Change in Net Position, cell C57,
should equal the Change in Net Position

Activities — Page 14. on the Government Wide Statement of
Activities.
« Amounts auto feed from the Operating * Ensure the balance check figure in cell
Statement and the OP Conversion C59 equals $0.00.
worksheet.

* You may want to complete this statement
once the OP Conversion and BS

* You will need to enter information for the :
Conversion worksheets are complete.

repayment of debt principal amounts.
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Completing the AFR - Governmental Funds

Other Governmental Funds

 These are the combining statements for . Both, a combining balance sheet and a
nonmajor special revenue funds, nonmajor combining operating statement are

debt service funds, nonmajor capital
project funds, and permanent funds. completed for each type of fund.

 The operating statements for the nonmajor

« The other governmental fund statements special revenue funds are in 2 worksheets
are found in pages 63 — 78 in the Excel — one for revenues and one for
template. expenditures.

« Don’t forget — the balance check for the
other governmental funds in the balance
sheet should equal $0.00.

« Remember, if you don’t account for these
funds, hide the related tabs. Update the
headers for your entity name and FYE.
Hide columns not being used.
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Completing the AFR - Enterprise Funds

Enterprise and Nonmajor Enterprise Funds

« Using the year-end trial balance complete
ptagtes 18t_20’ the Major Enterprise Fund « |f you have nonmajor Enterprise funds,
statements. complete pages 79 - 81.

. Complete the Statement of Net Position, « If Internal Service Funds are reported,

the Statement of Revenue, Expenses and complete pages 82 - 84.
Change in Net Position and the Statement
of Cash Flows. « Don’t forget — the balance check, row 88,

for the Total Net Position on the Statement
_ of Net Position, page 18, should = $0.00.
« Remember, hide tabs for funds you do not
have to report.
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Completing the AFR - Enterprise Funds

Statement of Cash Flows - Proprietary Funds

e The Statement of Cash Flows — Proprietary « The amount of Cash and Cash Equivalents
Funds is used to report your Cash and at fiscal year-end should balance to the

Cash Equivalents at the end of the fiscal Cash and Cash Equivalents reported in the
year for the proprietary funds. Statement of Net Position.

. Don’t forget to account for changes in « Don’t forlget to verifylthe beginning balances
accounts receivables, accounts payable, to the prior year audited statement or the
and changes in compensated absences in prior year AFR.
the Cash Flow for Operating Activities
section.
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Completing the AFR - Fiduciary Funds

 Reported fiduciary funds include:

. : . % Pension Trust Funds (7000 — 7005) report
Complete pages 21 and 22 for the Fiduciary an entity offered and managed pension plan

funds - the Statement of Fiduciary Net or a pension plan which is a component unit

Position and a Statement of Changes in of the entity:

Fiduciary Net Position. % Investment Trust Funds (7006 — 7009)
account for investments held in trust for
other agencies in individual investment

 The trust and agency funds account for accounts or as the external portion of a pool;
cash and other resources received by the < Private Purpose Trust Funds (7010 - 7099)
entity acting as trustee or agent. account for funds in which the principal and

interest are expended in accordance with the
request of the individual, other government

« Don’t forget to review the balance check at , Or private organization; and

. . % Agency Funds (7100 — 7999) are primarily
the bOttQ.m of the Statement of Fiduciary clearing funds for cash collected for other
Net Position.

governments or agencies and distributed
within a short period of time.
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Completing the AFR - Conversion & Analysis Worksheets

Conversion and Analysis Worksheets

« OP Conversion

« BS Conversion

« Revenue Analysis

« GCAAG - Governmental Capital Assets (fund 9000)

« GLTDAG - Governmental Long-Term Debt (fund 9500)

« Depreciation Schedules (templates provided as needed)
« Compensated Absences (template provided as needed)
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BS Conversion Worksheet :

ASSETS
Cash and cash equivalents
Petty cash
Investments
Restricted Assets:
Cash and cash equivalents
Investments
Waluation of investments to fair value
Taxfassessment receivable (net of allowance for
uncollectibles)
Accountsfother receivables - (net of allowance for
uncollectibles)
Due from other funds
Due from other governments
Advances to other funds
Capital assets (net of accumulated depreciation

Total Assets
Deferred Outflows of Resources including Pensions
Deferred Outflows of Resources
Total Deferred Outflows of Resources
LIABILITIES AND FUND BALANCES
Lia EH
VWarrants payable
Accounts payable
Due to other funds
Due to other governments
Revenues collected in advance
Advances from other funds
Moncurrent liabilities:
Due within one year
Due in more than one year
Pension Liability
Total Liabilities

Deferred Inflows of Resources including Pensions
Deferred Inflows of Tax Revenues

Fund balances (Net Position)
Met Investrnent in Capital assets

Reserved (Restricted) for:
MNon-spendable
Restricted

Unrestricted, reported in:
All unrestricted governmental funds

Total fund balances
Total iliti Deferred
and fund balances (Net Position)

of Resources

Action (D)

Add the Gov.
Funds Prior
Year's Ending
Balances of

Action (E)

Remove Current
Year Deferred
Inflows of Tax

Revenue & other

Deferred Inflows:;

Auto (F)

Auto (G) Auto (H)

Auto (l)

Action (J)

Action (K)

Action (

Deferred
OCutflows & Pe[ls ns: Add
of Adj to Current
Resources Year Deferred Add Long-term Remove Add net position
associated with nflows & Add Principal portion of interfund of the internal
Pensions: Outflows of balance of long- compensated receivables and service funds Reclassify short- ADJUSTED
FROM Outflows in Cell Resources term loans, absences, OPEB Add A pay i to term portion of AMOUNT FOR
GOVERNMENTAL | D28; Inflows in related to contracts, and Add Capital Depreciation on | {gover: 1 gover 1 ENTITY.-WIDE
FUND B/S Cell D49 Pensions bonds assets Capital Assets funds only) funds STATEMENTS
\ /\ / N A J
9,692 923 87 9.692 923 87
2,275 00 2,275 00
0.00 000
100.429.65 100,429.65
0.00 000
0.00 0.00
97.310.06 97.310.06
31.479.90 v 31.479.90
0.00 000
335.143.83 v 335.143.83
0.00 000
19,998,954 33 (8.719.847.00) 11.279.107.33
A\ 4 A\ 4
10.364.236.05 0.o00 0.00 0.00 19.998.954.33 (8.719.847.00) 0.00 0.00 0.00 21.643,343.38
o000 [ 669,339 00 | 1.022 878 00 | 1.692_ 21700
0.00 000
0.00 1.022 878 00 000 o.00 000 0.00 0.00 000 000 1.692 217 00
0.00 vy (901.17) (901.17)
360,750 04 360,750 04
0.00 0.00
0.00 000
11.825.00 11,825.00
0.00 v 000
v
v r 129,362 00 129,362 00
320.697.00 569.130.78 ({129.362.00) 760.,465.78
A 4 A 4 5.085.210 00 5.085.210 00
372 675 04 0.00 320.697 00 6,654 340 78 000 0.00 (801.17) 0.00 000 7.346.711 65
0.00 [ 779.350.00 | (417.494.00)| 361,856.00
97.310 04 (97.310 04) 000
97.310. 04 (514,804 04) 000 000 0.00 0.00 0.00 000 000 361,856 00
(320,697 00} 19,998 954 33 (8.719.847 00} v 10,958,410 33
94 673 74 94 673 74
4,867 133 .74 4. 867.133.74
000
000
_00
4.932.543.49 (110.011.00) 1.537.682.04 (6.654.340.78) (294.126.25)
000
0.00
9.894.350.97 " {110.011 00} 1.637 682 04 (320,697 00) (6. 654 340 78) 19.998 954 33 (68.719 847 00) 0.00 000 000 16.626.091 56
>
10.364 236 058 {110.011 00} 1.022 878 00 000 000 19.998.954 33 (68.719.847 00) (8901.17) 000 000 23.334.659 21




Completing the AFR - BS Conversion Worksheet

Action Item headings and yellow highlighted fields require input.

Column D Column E
Action item | Action item |
S v

Add the Gow.
Funds Frior
Year's Ending
Balances of

1. Remowve
Current Year
Deferred Inflows

Deferred }
Outflows & of Tax Rn?venue,
Inflows of 2. Pensions &
REeSOUrces OPEE: Add Adj to
associated with Current Year
Pensions & Deferred Inflows
OPEB; Outflows & Outflows of
FROM in Cell D28&29; Resources
GOVERNMENTAL Inflows in Cell related to
FUND B/S D51&52 Pensions & OPEDB
ASSETS
180000 Capital assets (net of accumulated depreciation
Total Assets 0.00 0.00
190000 Deferred Outflows of Resources - Pensions
190xx Deferred COutflows of Resources - OFPEB
190z Deferred Outflows of Resources 0.00
Total Deferred Outflows of Resources 0.00 0.00
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Completing the AFR - BS Conversion Worksheet

Column D Column E

Action item | Action item |
o k%3

Add the Gow.
Funds Prior
Year's Ending
Balances of

1. Remove
Current Year
Deferred Inflows

D[;i;?::resd& of Tax Fh?venue;
Inflows of 2. Pensions E‘.
ResSOUrces OPEB: Add Adj to
associated with Current Year
Pensions & Deferred Inflows
OPEE; Outflows & Outflows of
FROM in Cell D288 29; Resources
GOVERNMENTAL Inflows in Cell related to
FUND B/S D51852 Pensions & OPEB
237000 FPension Liability
238000 OFEB Liability
Total Liabilities 0.00 0.00
220000 Deferred Inflows of Resources - Pensions
220X Deferred Inflows of Resources - OFPEDB
223X Deferred Inflows of Resources - Other 0.00
223000 Deferred Inflows of Tax Revenues 0.00 | _/"11
0.00 0.00

LGS: Remowve the
deferred inflow of tax
revenues - anter as a
negative number

Fund balances (Met Position)
Met Investment in Capital assets
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Completing the AFR - BS Conversion Worksheet

Column J

T et e[

Remove
interfund Remove
receivables and interfund
payables .
FROM (between receivables and
GOVERNMENTAL | governmental payables
FUND B/S funds only) FROM (between
ASSETS GOVERNMENTAL  governmental
101000 Cash and cash equivalents 0.00 FUND B/'S funds only)
103000 Petty cash 0.00 LIABILITIES AND FUND BALANCES
101100 Investments 0.00 Liabilities:
Restricted Assets: 201000 Warrants payable 0.00
102200 Cash and cash equivalents 0.00 202100 Accounts payable 0.00
102300, lnvestments 0.00 204000 Contracts/loans/notes payable 0.00
106000 Valuation of investments to fair value 0.00 ) ) .
Tax/assessment receivable (net of allowance for 211000 - Due to other funds 0.00
110000 uncollectibles) 0.00 212000 Due to other governments 0.00
Accountsfother receivables - (net of allowance for 216000 Revenues collected in advance 0.00
120000 uncollectibles) 0.00 205200 Matured interest payable 0.00
131000 Due from other funds 0.00 206100 Other accrued payables 0.00
132000 Due from other governments 0.00 233000 Advances from other funds 0.00
133000 Advances to other funds 0.00 Moncurrent liabilities:
140000 Prepaid expenses 0.00 Due within one year
150000 Inventaries 0.00 Due in more than one year
170000 Other debits 0.00 . P
180000 Capital assets (net of accumulated depreciation 237000 PEHSIUH_L@?I“W
238000 OPEB Liability
Total Assets 0.00 0.00 Total Liabilities 0.00 0.00
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Completing the AFR - BS Conversion Worksheet

Column K Column L
I Action item | Action itenm
R S
Add net position
of the internal
service funds Reclassify short-
applicable to term portion of
governmental long-term
funds liabilities
Fund balances (Met Position)
et Investment in Capital assets
Reserved (Restricted) for:
250100 MNon-spendable
250200 Festricted
260000 to Unrestricted, reported in:
271000 All unrestricted governmental funds
Total fund balances 0.00 0.00
Total liabilities, Deferred Inflows of Resources
and fund balances (Met Position) 0.00 0.00
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Auto (D)

Current Year
Deferred Inflow

of Tax Revenue

Action (E)

Prior Year
Deferred
Inflow of Tax
Revenue
(Enter as

OP Conversion Worksheet:

Action (F)

Add Beginning
Long-term Debt]
{to fund
balance);
GASB68: Add or
behalf payment]
as
intergovernmen
al revenue and

Action (G)

Remove long-
term debt from

Auto (H)

Remove

Action (l)
f \/

Remove

Auto (J)

Auto (K)

Action

N

Add Capital

Adjust for gain

Action(M)

Record

Action(N)

Remove
proceeds from
sale of assets

Action(0O)

Add net
adjustments
ade to capital
assets in the
GFAAG (i.e.

donated capital

Action(P)

Add change in
net position of
internal
service funds

ADJUSTED

FROM Enter as postive gative on other Principal Capital Assets (loss) on sale || Current Year from other assets & other | applicable to JAMOUNT FOR
Account GOVERNMENTAL on line 11 line 11 and/or | expense by sources (enter Debt Outlay Beginning (to of capital i i tol] governmental [|ENTITY.WIDE
Number Description FUNDS andior 17) 17) major purpose as negative) Payments Purchases l| fund balance) assets Absences sources inventory) activities STATEMENT
REVENUES ) AL
310000/
363000 Taxes/assessments 4.339.343 84 97.310.04 {121.906 05) 4.314 747 83
320000 Licenses and permits 5.992.00 5.992.00
330000 Intergovernmental revenues 2.871.731.86 80,599.00 2.952.330.86
340000 Charges for services 1,189,892 62 1,189,892 62
350000 Fines and forfeitures 144,101.78 144.101.78
360000 Miscellaneous 592,074.03 592.074.03
370000 Investment and royalty earnings 105.547.55 105.547.55
Capital Asset Adj, gain/loss on sale, donation 6,500.00 5.500.00
Total Revenues 9.,248.683.68 97.310.04 {121.906.05) 0,599.00 0.00 0.00 0.00 0.00 0.00 6,500.00 0.00 0.00 0.00 0.00 9.311.186.67
EXPENDITURES v
Current: v
410000 General government 2242 47117 42 737 00 87.,492.00 3.866.00 2.376.266 17
420000 Public safety 1,918,002 29 245 638 00 123,831.00 2,287 47129
430000 Public works 2,386,997.82 27.024.00 523,140.00 2,937,161.82
440000 Public health 1,358.861.32 15,442 00 3,598.00 1,377.901.32
450000 Social and economic services 409,279.93 3.861.00 18,982.00 432,122.93
460000 Culture and recreation 632,437.46 4,826.00 35,282.00 B72.545.46
470000 Housing and community development 30.557.00 0.00 30.557.00
480000 Conservation of natural resources 0.00 0.00 0.00
490000 Debt Service: \4
Principal 206,984 97 (206,984 97) * 0.00
Interest 14.424.76 14.424.76
Unallocated costs ] y 0.00 0.00
Capital outlay 394 505 33 (394,505.33) 0.00
500000  Internal Services 0.00 ’:‘ 0.00
510000 Miscellaneous 000 000
Total Expenditures 9,594 222 05 0.00 0.00 339.528 00 0.00 (206,984 97) (394 505 33) 0.00 792.325 00 0.00 3.866.00 0.00 0.00 0.00 10.128.450.75
Excess of revenues (under) (345,538 37) 97.310.04 (121,906.05) (258,929 00) 0.00 206,984 97 394 505 33 0.00 (792,325 00) 6.500.00 (3.866.00) 0.00 0.00 0.00 (817,264 08)
OTHER FINANCING SOURCES (USES): v
381010/40 Bonds issued 0.00 0.00
381010/40 Discount on bonds issued 0.00 0.00
381050 Inception of capital lease 0.00 v 0.00
381070 Motes/loans/intercap issued 0.00 0.00
382010 Sale of capital assets 6.500.00 {6,500.00) 0.00
383000 Transfers In 840.496.13 840.495.13
521000 Transfers out (611.691.13) (611.691.13)
384000 Special items - revenue 0.00 0.00
385000 Extraordinary items - revenue 0.00 v v 0.00
524000 Special items - expenditure 0.00 v 0.00
525000 Extraordinary items - expenditure 0.00 0.00
Total other financing sources (uses) 235.304.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (6.500.00) 0.00 0.00 228.804.00
Net change in fund balances (110.234.37) 97.310.04 (121,906.05) (258,929.00) 0.00 206,984.97 394.505.33 0.00 (792,325.00) 6,500.00 (3.866.00) (6.500.00) 0.00 0.00 (588,460_08)
"Fund balances -July 1, 2016 as r
previously reported 10,003.590.29 (110,011.00) 121,906.05 (5.478,855.75) 11,691,927 .00 0.00 (15,000.00) 16,213,556.59
Prior period adjustments 995.05 995.05
Fund balances - July 1, 2016 as
restated 10.004.685.34 (110.011.00) 121.906 05 (5.478.855 75) 0.00 0.00 0.00 11.691.827 00 0.00 0.00 0.00 0.00 (15.000.00) 000 16214 551 64
"Fund balances - June 30, 2017 9.894.350.97 (12,700.96) 0.00 (5.737.784.75) 0.00 206,984.97 394,505.33  11,691,927.00 (792,325.00) 6.500.00 (3.866.00) (6.500.00) (15.000.00) 0.00  15,626,091.56




Completing the AFR - OP Conversion Worksheet

Account

Number Description
REVENUES

310000/

363000 Taxes/assessments

320000 Licenses and permits

330000 Intergovernmental revenues

340000 Charges for senvices

350000 Fines and forfeitures

360000 Miscellaneous

370000 Investment and royalty earnings

Capital Asset Adj, gain/loss on sale, donation

F=a) DEPARTMENT OF ADMINISTRATION |

Total Revenues

Column E Column F

4 Actionitem |
I r

Action item
U

1. Add GASB 68
on-behalf
payment as
intergovernmen
tal revenue and
pension
expense by
major purpose if
not entered in
fund financial
statements; if
entered in

Prior Year software - an
Deferred adjustment may
Inflow of Tax = be necessary;
Revenue See GASB
(Enter as Worksheet;
negative on 2. Input OPEB | Account
line 11 and line EXPENSE. | Number Description
16if 3. Auto - add EXPENDITURES
FROM assessments beginning Long- Current-
GOVERNMENTAL  reported as term Debt to 410000 General government
FUNDS misc.) fund balance. 420000 Public safety
430000 Public works
440000 Public health
450000 Social and economic senvices
0.00 450000 Culture and recreation
LGS: Input prior 470000 Housing and community development
z‘:i‘;:::i:::;“""" I:l 480000 Conservation of natural resources
Former AFR OP 490000 D;t}_t S_erwlme_
Conversion Cell D11 Ir‘l?grzlsta
0.00 Unallocated costs
0.00 Capital outlay
500000 Internal Semvices
0.00 0.00 0.00 510000 Miscellaneous

Total Expenditures

STATE FINANCIAL SERVICES DIVISION | LGSB

Column E Column F

FROM
GOVERNMENTAL
FUNDS

oo
oo
oo
i}
oo
oo
oo
oo

oo oo oo oD

[=]

oo
oo

[=]

oo
i}
oo

1

Action item
-

Prior Year
Deferred
Inflow of Tax
Revenue
[Enter as
negative on
line 11 and line
16 if

Action item
.

1. Add GASB 68
on-behalf
payment as
intergovernmen
tal revenue and
pension
expense by
major purpose if
not entered in
fund financial
statements; if
entered in
software - an
adjustment may
be necessary;
See GASB
Worksheet;

2. Input OPEB
eEXpeENnSse.

3. Auto - add

assessments beginning Long-

reported as
misc.)

term Debt to
fund balance.

oo oo

oo

0.00

0.00




Completing the AFR - OP Conversion Worksheet

Column | ColumnL  Column M
|51_| Action item | ﬂ Actic;r:’item | Action item i
I vy )
Adjust for gain Record
([loss) on sale Current Year
Remove Account of capital Compensated
Account Capital Qutlay Number Description assets Absences
Number Description Purchases oooor [FEVENUES
EXPENDITURES 263000 Taxesfassessments
B 220000 Licenses and permits
Current: 220000 Intergovernmental revenues
410000 General government R L R
420000 FPublic SEfEt‘-,‘ 360000 Miscellaneous
A20000 Public works 370000 Investment and royalty earnings | |
. Capital Asset Adj, gainfloss on sale, donation
440000 PUb!ID health - - Total Revenues 0.00 0.00
450000 Social and economic services
460000 Culture and recreation gfr':f::_["TURES
470000 Housing and community development 410000 General government
480000  Conservation of natural resources 420000 | Eublic safety
490000 Debt Service: 440000 Public health _ _
PFiﬂCiDEl 450000 Social and economic semnvices
4650000 Culture and recreation
Interest AT 0000 Housing and community dewvelopment
Unallocated costs iggggg D(ejgtn%inr:?’tzlé:\_n of natural resources
Capital outlay Principal
500000  Internal Senvices hnteneat

Unallocated costs |

510000 Miscellaneous Capital outlay

= 500000 Internal Services
Total EHPEI’IdItUFES 0.00 510000 Miscellaneous
Total Expenditures 0.00 0.00

DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB IEN




Completing the AFR - OP Conversion Worksheet

Column N Column O
{__Action item | Action item |
~ F
Add net
adjustments
Remaove made to .n:apital
proceeds from ag;if:é"_the
sale of assets :"Ef'
from other donated capital
Account financing assets & other
Mumber Description sources Account adj.ustrnents
OTHER FINANCING SOURCES (USES): Number Description to inventory)
381010/40 Bonds issued REVENUES
381010/40 Discount on bonds issued 310000/
381050 Inception of capital lease 363000 Taxes/assessments
381070 Nntesflnans_fintercap Issued 320000 Licenses and permits
382010  Sale of capital assets 330000 Intergovernmental revenues
383000 |Transfers In 340000 Charges for services
521000 | Transfers out 350000 Fines and forfeitures
384000 Specail tems - revenue .
385000 Extraordinary items - revenue 360000  Miscellaneous :
524000 Special items - expenditure 370000 Investment and royalty earnings
525000 Extraordinary items - expenditure Capital Asset Ad), gainfloss on sale, dnnatinn|
Total other financing sources (uses) 0.00 Total Revenues 0.00

) DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB
FEFF)




Completing the AFR - OP Conversion Worksheet

Description

Column P

action iterm |
=

Met change in fund balances
Fund balances - July 1, 2019 as
previously reported

Prior period adjustments
IIrFunn::I balances - July 1, 2019 as
restated

Fund balances - June 30, 2020

ddd)

Add change in
net position of
imternal
service funds
applicable to
gowernmental

ADJUSTED
AMOUNT FOR
ENTITY - WIDE

activities STATEMENT
000 000
000
000
0_00 0.00
0_00 0.00

) DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB




Completing the AFR - OP Conversion Worksheet

LOCAL GOVERNMENT NAME:
GASB NO. 34 ENTITY-WIDE STATEMENT COMPOSITION SPREADSHEET
ENTITY-WIDE STATEMENT OF ACTIVITY - OPERATING STATEMENT CONVERSION WORKSHEET
FISCAL YEAR ENDING JUNE 30, 2020

Total other financing sources (uses) 0.00 0.00 0.00 0.00 0.00
Net change in fund balances 0.00 0.00 0.00 0.00 0.00

'Fund balances - July 1, 2019 as
previously reported 0.00
Prior period adjustments 0.00

Fund balances - July 1, 2019 as
restated 0.00 0.00 0.00 0.00 0.00
'Fund balances - June 30, 2020 0.00 0.00 0.00 0.00 0.00
Balance Check 0000
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Program
Revenues for specific

Revenues that do not have to be

General

purposes

used for a specific program

Revenue Analysis Worksheet

o) A 0
Intergovernmental
State and Gain (Loss) Specialf
Operating Capital Grants Federal on Sale of Extra-
Taxes and ||Licenses/ Grants and and Shared Charges for §Fines and Investment| Capital ransfers In| ordinary
Functional Activity Assessments || Permits Contributions Contributions Revenues Services orfeituresf Miscellaneous|] Earnings Assets (Out) Items TOTAL

From OP Conversion Spreadsheet \ 4,314.747.83 )| 5.992.00 2,952 ,330.86 Y 1,189,892.62 J144 101.78 592.074.03)\105.547 .65 6.500.00 A228,804.00 0.00 4 9.539,990.67
PROGRAM REVENUES
General Government T00.00 267,363.85 122.273.50 75,000.00 10,000.00 475.337.35
Public Safety 500.00 250,000.00 182,147.68 21,828.28 61,000.00 5,100.00 520.5675.96
Public Works h 600.00 600,000.00 500,000.00 10,000.00  273,008.96 46,900.00 16,000.00 1.446,508.96
Public Health 200.00 250,000.00 200,000.00 378,322.37 82,000.00 2,000.00 912,622.37
Social/Economic Services 0.00
Culture/Recreation 20,000.00 65,000.00 20,000.00 89.049.76 250,000.00 6,100.00 450.149.76
Housing/Community Development 25,000.00 25,000.00
Conservation of Natural Resources 0.00
Interest on long-term debt 0.00
Miscellaneous 0.00
TOTAL PROGRAM
REVENUES 0.00 2,000.00 870.000.00  1,040,000.00 30,000.00 1,189,892.62 144 .101.78 514,900.00 39.200.00 0.00 0.00 0.00 3,830,094.40
GENERAL REVENUES

Property taxes 3,726,747.83 | 3,725,747.83

Local option taxes 589,000.00 589,000.00

Licenses and permits 3,992.00 3,992.00

Unrestricted Federal/State
shared revenues 1,012,330.86 1,012.330.86

Unrestricted grants and
contributions 0.00

Unrestricted investment
earnings 66,347.55 66,347 55

Miscellaneous 77.174.03 T7.174.03

Gain on sale of capital
assets 6,500 00 6,500 00
Transfers 228,804.00 228,804.00
SpeciallExtraordinary items 0.00 0.00
TOTAL GENERAL
REVENUES 4.314.747.83  3.992.00 0.00 0.00  1.012.330.86 0.00 0.00 77.174.03  66,347.55 6.500.00 228,804.00 0.00 5,709.896.27

TOTAL ALL REVENUES 431474783 5,992.00 2,952,330.86 1,189,892.62 144 101.78 592.074.03 105654755 6.500.00 228,804.00 0.00 9,539.990_5?‘




Completing the AFR - Revenue Analysis Worksheet

Action Item headings and yellow highlighted fields require input.

Action item I
Intergovernmental hd
State and
Operating Capital Grants Federal Charges
Taxes and Licenses/ Grants and and Shared for Fines and Investment
Functional Activity Assessments Permits Contributions Contributions  Revenues Services Forfeitures Miscellaneous Earnings

From OP Conversion Spreadsheet 0.00 0.00 0.00 0.00 0.00 0.00 0.00
PROGRAM REVENUES
General Government
PubI!c: Safety Insert assessments
PubI!c: Works related to public works
Public Health here and a forrnula will
SociallEconomic Services subtract from property
Culture/Recreation taxes collected
Housing/Community Development
Conservation of Natural Resources
Interest on long-term debt
Miscellaneous
TOTAL PROGRAM
REVENUES 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB
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Completing the AFR - Revenue Analysis Worksheet

Action Item headings and yellow highlighted fields require input.

Action item

Licenses/
Permits

Taxes and

Functional Activity Assessments

Intergovernmental

State and
Federal
Shared

Revenues

Operating
Grants and
Contributions

Capital Grants
and
Contributions

Charges
for Fines and
Services Forfeitures Miscellaneous

Investment
Earnings

GENERAL REVENUES

Property taxes 0.00°
Local option taxes
Licenses and permits
Unrestricted Federal/State
shared revenues
Unrestricted grants and
contributions

Unrestricted investment
earnings

Miscellaneous

Gain on sale of capital
assets

Transfers

SpeciallExtraordinary items

0.00

Do not include

assessments here - they
are a charge for service
rather than a tax. r

0.00

0.00
0.00

TOTAL GENERAL

REVENUES 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00 0.00

TOTAL ALL REVENUES 0.00 0.00

0.00

0.00 0.00 0.00 0.00

DEPARTMENT OF ADMINISTRATION |

STATE FINANCIAL SERVICES DIVISION | LGSB




Completing the AFR - Revenue Analysis Worksheet

LOCAL GOVERNMENT NAME:
GASB NO. 34 ENTITY-WIDE STATEMENT COMPOSITION SPREADSHEET
REVENUE ANALYSIS WORKSHEET
FISCAL YEAR ENDING JUNE 30, 2020

TOTAL ALL REVENUES 0.00 0.00 0.00 0.00 0.00"

Balance check { should equal zero) 0.00
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Completing the AFR - GCAAG (fund 9000)

LOCAL GOVERNMENT NAME:
GOVERNMENTAL FUNDS CAPITAL ASSETS (FUND 9000)
FISCAL YEAR ENDING JUNE 30, 2020

Adjustments for

ACCOUNT BALANCE capital assets/prior BALANCE

NMUMBER ACCOUNT DESCRIPTION July 1, 2019 DEBITS CREDIT year depreciation June 30, 2020
181000 LAMND 0.00
188000 CONSTRUCTION IN PROGRESS 0.00
182000 BUILDINGS 0.00
182100 ALLOWANCE FOR DEPRECIATION 0.00
183000 INTAMGIBLESNMWORKS OF ART 0.00
183100 AMORTIZATION/ALLOW. FOR DEPRECIATION 0.00
184000 IMPROVEMENTS OTHER THAN BUILDINGS 0.00
184100 ALLOWAMNCE FOR DEPRECIATION 0.00
1865000 MACHINMNERY & EQUIPMENT 0.00
186100 ALLOWANCE FOR DEPRECIATION 0.00
187000 INFRASTRUCTURE 0.00
187100 ALLOVWANCE FOR DEPRECIATION 0.00
TOTAL ASSETS E I 000 | 0.00 0.00 0.00 0.00

DEPRECIATION EXPENSE:

410000830 GEMNERAL GOVERMMENT 0.00 0.00
420000830 PUBLIC SAFETY 0.00 0.00
430000830 PUBLIC WORKS 0.00 0.00
440000830 PUBLIC HEALTH 0.00 0.00
450000830 SOCIAL/ECONOMIC SERVICES 0.00 0.00
450000830 CULTURE AND RECREATION 0.00 0.00
470000830 HOUSING/COMMUNITY DEVELOPMENT 0.00 0.00
480000830 CONSERWVATION OF NATURAL RESOURCES 0.00 0.00
UNALLOCATED DEPRECIATION 0.00 0.00

TOTAL DEPRECIATION EXPENSE 0.00 0.00 0.00 0.00

=2) DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB




Completing the AFR - GLTDAG (fund 9500)

LONG'TERM DEET (FUND 95|]|]] Account b - Balance Balance
STATEMENT OF CHANGES IN GOVERNMENTAL FUNDS LONG-TERM DEBT numbe [y 12009 | oomte | credts [ une 30,2020
f FISCAL YEAR ENDING JUNE 30, 2020
DEBT PAYABLE
i 231100 G.0. bonds payable 0.00
0.00
Account . Balance Balance | ™ 231200 |DNRC bonds (ioans) payable 0.00
number Description F r 0.00
July 1, 2019 Debits Credits | JUne 30, 2020 [ ™ 531400 |S1D_bonds payable 0.00
S..D. # 0.00
S1D # 0.00
S1D # 0.00
ASSETS I 000
F . 234000 |Judgement payable 0.00
i 173100 [Amount available G.0.debt 0.00] | 0.00
73200 _|Amount avalable 5.1.0.debt ] e m—— o
[][][] i 235200 |Installment purchase contract 0.00
0.00
174100 |Amount to be pl’U"a‘jdElj G.0. debt 0.001r 235300  |Capital lease agreement 0.00
- 0.00
I 174200 [Amount to ba provided 5.1.0. debt 0.00] r 235100 |Notes/Loans/intercan 0.00
174300 [Amount to be provided - other (.00 237000 |Pension Liabilities 0.00
238000 OPEB Liability 0.00
UUU [ 239000  |Compensated absences payable 0.00
0.00
*TO‘I’AL ASSETS [] [m U [m U []U U UU TOTAL DEBT PAYABLE 0.00 0.00 0.00 0.00
- - - - *Total assets must equal total debt payable. Balance check: 0.00

DEPARTMENT OF ADMINISTRATION |
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Balancing the AFR - things to check...

GOVERNMENTAL FUNDS:

« Make sure ALL your year-end adjustments have been made.

* On the balance sheet — make sure that the tax/assessment receivable 110000 (net of
allowance for uncollectible) balances to the deferred inflows of tax revenues 223000. (With the
exception of deferred assessments that haven’t been billed.)

« Break out the other governmental restricted funds — General fund operating pages 48-53 on
the budget to actuals (ex. gas tax, culture and recreation, insurance, police reserve, etc.).
Then update the restricted balances on the Statement of Net Position (page 13 at the bottom).

 Make sure to add the charges for services and list out the local option tax, if applicable on the
Revenue Analysis worksheet and that the balance check is zero.

* Make sure your BS Conversion worksheet fund balance matches the fund balance on the
balance sheet (page 15).

 Make sure your OP Conversion worksheet balance check is zero.

@ DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB




Balancing the AFR - things to check...

ENTERPRISE FUNDS:
* Again, make sure ALL your year-end entries have been made.

« Make sure to input the expenses and revenues on page 14 under the business-type activities
as applicable.

CASH FLOW STATEMENT:

« Make sure to add amounts from the Reconciliation of operating income to net cash provided
(used by operating activities) to the Cash received from customers (increase or decrease in
accounts receivable), Cash paid to supplier’s (increase or decrease in accounts payable), and
Cash paid to employee’s (increase or decrease in compensated absences, OPEB and pension

expense). *remember if you add it to the operating activities at the bottom, you need to add it to the cash flow from operating
activities at the top.

 Make sure to enter the difference between principal on debt (bonds payable) between prior
year and current year for each fund.

* Remember to reduce the on-behalf amounts on the subsidies from taxes and other
governments line for each fund.

@ DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB



Completing the AFR

« Complete the notes to the financial
statements as applicable to your entity.
* Verify the revenues reported on the filing

fee form and if an audit is required.
« Complete the MD&A, general statistics,
Letter of Transmittal and the Elected -« Convert the excel file to PDF and insert

Officials page. reports not prepared in the template.

 Review the balance check tab to ensure
your statements are in balance and cross
footing.
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Hints and Tips for the Excel template

Save your workbook often — you put a lot Use the check figures in various reports
of hard work into this and don’t need to and the Balance Check tab to make sure
lose it. you have entered information correctly.

Update headers, hide columns and tabs

you don’t use. Don’t delete — just hide! Create a folder or file to keep all your

supporting information.

Use the instruction tab as a checklist so
you don’t forget something.
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Filing Fee Form (FFF)

The filing fee form is used to
determine the amount of the filing LOCAL GOVERNMENT ANNUAL FILING FEE SCHEDULE

fee (2-7-514, MCA) and if you are The following filing fee schedule is required by Section 2-7-514, MCA, and has been adopted as Section 2.4.402 of the

required to have an audit (2-7-503, Administrative Rules of Montana.
MCA).
Annual Resources Annual Resources Filing
Exceed: Equal to or Less Than Fes
The FFF is included in the Excel 50 §750,000 50
version of the AFR and automatically §750,000 $1.000,000 $550
calculates. 1,000,000 1,500,000 5300
§1500,000 §2500,000 5950
§2500,000 55,000,000 §1300
A stand-alone version is available on $5.000,000 $10,000,000 51700
our website and should be part of $10,000,000 $50,000,000 52500
your submission if using an $50,000,000 $2.000
alternative format to the Excel
version.

DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB
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Database Ledger Load (DLL)

The DLL is used for the upload to the Governor’s R Y —" P —
Transparency website and a searchable database. e T

e Comty Conte
Fund | hccounl |Expenditere
gt

Code | Nembar Aecount Number Deseription | Tetal Ameoust

‘General Fund . Fund #1000
Ganars furd - Ausats & Defarred Outiow of Bescarcas.

The DLL is embedded in the Excel version.

« A stand-alone version is also available. It is on
our website and includes instructions.

Local Government

« BMS also has a feature to create a DLL in .CSV
format.

@_,- MONTAN A
D Transoacency in Geerne
Ay

* Your AFR submission is not complete without an
acceptable DLL file that reconciles to the
information provided in the AFR.
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AFR Submission

. LGS PORTAL RESOURCES
Should be submitted through the
QUICK LINKS
portal. _ ,
Submit COMPLETED Reports and Other Documents fo the LGS Online! + &-Pass Montana
' * Welcome to the LGS Portal Resources Pagel HELP DESK

If usin g the Excel tem o) late , Su bmit This page contains helpful information to assist registered users in ufilizing the LGS + (406) 4449101

the excel workbook along with a PDF LoainTo rorra. [ + LGSPorRegistaion@nt gov
version to be used as the DLL. USING E-PASS

BROWSER REQUIREMENTS - TRAINING RESOURCES

The Portal is compatible with IE (version 9 or newer), Chrome, Firefox, Safari and most mobile browsers. USER GUIDES
Make sure all required reports are in -
the PDF version — this what appears + Porial Regstered User Guide
on t h e we b S | te. SUBMIT A REPORT ONLINE - follow the 4 steps below: —

, STEP1-LOGINTO THE LGS PORTAL USING E-PASS

+ How fo Register with an Entity

STEP 2 - REGISTER WITH AN ENTITY Issues viewing the video? See our PDF Video
' Troubleshooting page.

If submitting a report in a different
format don’t forget to upload the FFF , SIEP3- COPLETE THE APPLICABLE REPORT
and DLL at the same time.

, STEP 4 - UPLOAD A DOCUMENT
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LGSB Review

Our review is done for consistency and
accuracy.

Verify required statements are submitted.

Cross foot various statements to each other
and prior year to ensure balanced reports.

Verify revenues reported for accuracy of filing
fee and audit requirement.

DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB
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Small Government Framework (SGFRF)

Senate Bill 02 was passed by the 2019 Legislature

STy, STATE FINANCIAL SERVICES DIVISION

« Applicable beginning for FY2020 reporting. Q) o g o e, 0 00k, oo s o
e 2-7-504 MCA allows for GAAP and SGFRF,as =™ *  MONTANA
. . . . . LOCAL GOVERNMENT NAME:
defined in Administrative Rule 2.4.401. ADDRESS
CITY, STATE ZIP CODE
* Apply for the SGFRF if your population is less than S GO NNUAL FinaNciaL
5,000, and you have no requirements to report REPORT

under full GAAP.

« SGFRF is a regulatory basis of reporting on a
modified GAAP basis.

« Simplifying certain elements of financial reporting —
fewer statements, fewer notes.

FISCAL YEAR ENDING JUNE 30, 2020
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Small Government Framework

The SGFRF Application, Audit Contract
Amendment, and Excel AFR template are

available on the LGSB website: Deliver services that support the transparency,

accountability, and effective management of public
funds

http://sfsd.mt.gov/LGSB/Small- STATE FINANCIAL SERVICES DIVISION
gl?avnel;r\lvrgfl?t- FI nanc I al B Repo rtl n g ) HOME |BUREAU wEBS!TE§ WHAT WE DO CONTACTUS RESOURCES

SMALL GOVERNMENT FINANCIAL REPORTING FRAMEWORK

« To download the SGFRF AFR: /.: Small Government Financial Reporting Framework Application

Small Government Financial Reporting Framework Annual Financial Report

Annual Financial Reports Standard Contract Amendment Form

Small Govemment Financial Reporting Framework Auditors Report

+ Annual Financial RODDHS Counties, Cities, & Towns Schedule of Capital Assets and Long-Term Obligations
+ Small Government Financial Reporting Framework Annual Financial Report
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SGFRF - Available to what entities?

SGFRF is available to: SGFRF is NOT available to:

« Cities/towns/counties with a population Participants in the DNRC (Dept. of Natural

of 5,000 or less as identified by the Resources and Conservation)
most recent U.S. Census Bureau Sewer/Wastewater SRF (State Revolving
decennial survey. Fund);

« Entities with no other requirement in law, Participants in the TSEP grant program
regulation, or contract requiring (Treasure Statement Endowment Program);
reporting in accordance with GAAP.

« Participants with bond/loan agreements that

» Available to special purpose districts require GAAP financial statements; and
with no other requirement in law.

« School Districts and Special Education
Cooperatives.
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SGFRF - Application & LGSB acceptance

A local government entity wishing to The Form must include an authorized
implement SGFRF must complete the signature from the entity’s governing body.
Change of Financial Reporting Framework
Request Form and submit to LGSB for An entity may not begin using the SGFRF
approval. until LGSB has issued written approval.
Before submitting the Form, the entity An amendment to the LGSB Standard Audit
should review: Contract may need to be completed and
 Requirements of state and federal submitted to LGSB.

programs that may require GAAP

reporting. Once approved, an entity must submit
* Requirements of bond and loan financial reports in accordance with SGFRF.

agreements that may require GAAP

reporting.
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SGFRF - Application

MONTANA
DEPARTMENT OF
ADMINISTRATION The application will be denied i LGS has knowledge that the local government entity does not meet
the above criteria.
State F I Sorvices D Entity Entity Population Fiscal Year

Steve Bullock, Gowarnor
John Lewis, Director

Change of Financial Reporting Framework Request

Provide the reasons(s) for this change request:

Montana Code Annotated § 2-7-504 allows the Department of Administration”s Local Government Services
(LGS) o define a Small Government Financisl Reporting Framework (SGFRF). The SGFRF zimplifies certain
financial reporting requirements az defined in ARM 2.4.201.

Any local government entity (LGE) wiching to implement the SGFRF may request spprovsl by submitting this
form. The entity may not begin uzing the SGFRF until LGS has izsued written approval.

¥ approved to report under the SGFRF, an LGE must submit finandial reports in accordance with the SGFRF.
An LGE should continue to report under the SGFRF once approved, and not report in accordance with
Generally Accepted Accounting Principles (GAAP) in subsequent years. If arcumstances arise requining an
LGE to prepere GAAP financisl statements once spproved for SGFRF reporting. an LGE must submit 8 new
reguest form and obtain LGS approval.

T By checking thiz box, the sutherized zignor for the Entity's governing body acknowledges that the Entity
takes responzibility for any requirement in law, regulation, or contract requining the iszuance of financial

Local governments must amend any existing sudit contracts by completing Form/SAC-AMENDO1 to reflect statements prepared in sccordance with GAAP.
the change in reporting framework.

Authorized Signature of the Governing Body
Entities applying for the SGFRF muszt meet the following anteria for LGS spproval of the application: -
= For cities/towns/counties - a population of 5,000 or less az identified by the most recent US. Printed Name Tile Date
Cenzus Bureau decennial survey
= Have no other requirement in law, regulation, or contract requiring reporting in accordance with
GAAP
~School Districts and Special Education Cooperatives are not eligible 3-‘”‘
-Participants in the DNRC Sewer/Wastewater SRF are not eligible
-Participants in the TSEP grant program are not eligble
Local governments should complete the following before submitting the application.
& Review requirements of other state or federal programs that may require GAAP financial
. ztatements Submit the zigned application form to Local Government Servicez’ mailing or email addresz:
® Review requirements of bond/losn sgreements that may require GAAP financial statements PO Box 200547, Helena, MT 59620-0547 LGSPortalResmtration@me roy
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SGFRF - GAAP With Exclusions

SGFRF is GAAP but EXCLUDES:

Government-Wide financial statements (AFR pages 13-14), which also excludes
« Discretely presented component units

 Reconciliation statements (AFR bottom page 15 and 17)

* Notes related to the Government-Wide financial statements

« GASB conversion worksheets aren’t necessary and won’t be completed

Management ‘s Discussion and Analysis (MD&A)

Actuarially determined post-employment benefit information (Pension &
OPEB)
* Recognition of non-employer contributions
 Related notes to the financial statements
« Related required supplementary information, however
s TRS and MPERA Pension RSI will be reported

no.azrc | aume 2oz Governmental
Accounting Standards Series

ExGASB
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SGFRF - Includes

SGFRF INCLUDES:

Two new basic financial statements
« Statement of Changes in Governmental Capital Assets - Regulatory Basis
« Statement of Changes in Governmental Long-Term Obligations - Regulatory Basis

Supplementary Information (Sl)
* Notes to the Financial Statements
« Major fund budgetary comparison information
» Schedules of proportionate shares and required contributions
« (MPERA and TRS pension schedules-formerly pension RSI)
 Non-Major fund budgetary comparison information & combining balance sheets
« Schedule of Intergovernmental Revenues
« Schedule of Cash Receipts & Disbursements with activity for the entire year
« Cash Reconciliation of Bank and Investment information
* Also — Database Ledger Load and Filing Fee Form
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SGFRF - New Statements

The two new basic financial statements:

« Statement of Changes in
Governmental Capital Assets -
Regulatory Basis

« Statement of Changes in

Governmental Long-Term Obligations -

Regulatory Basis

The new statements are similar to the
existing Capital Asset (GCAAG) and
Long-Term Obligation (GLTDAG)
schedules presented in full GAAP
template.

LOCAL GOVERNMENT NAME: LOCAL GOVERNMENT NANE:
STATEMENT OF CHANGES IN GOVERNMENTAL CAPITAL ASSETS STATEMENT O CHANGES IN GOVERNMENTAL LONG-TERM OBLIGATIONS
SMALL GOVERNMENT FINANCIAL REPORTING FRAMEWORK SMIALL GOVERNMENT FINANCIAL REPORTIG FRAMEWORK

FISCAL YEAR EXDING JUNE 31, 202 FISCAL YEAR ENDING JUNE 30, 2020

Balance Balance

July1,2019  Increases Decreases  June 30,2020 Baance Baarce - Due wiin

July 1, 20K Increases  Decreases "June 30,20XX  One Year
Capital assets not being depreciated

Land 1 00 General obligation bonds 000
Constructon n pogress 0'00 Special assessmentimprovemert distrct bonds 000
Total capital assets not being depreciated 0.00 0.00 0.00 0.00 e fom et bcrovings an e pecement o
Intercap notes ayable 000
Capital assets being depreciated Campensaed absences 00
Buidings 0.00 Oter 000
Intangible assets 0.00 Oter . om0
Improvements other than buidings 000 Totelgovernmentd actites ongtem
Wactinery and equipment o obligations 000 000 000 000 000
(ther, including Infrastructure 0.00
Total capital assets being depreciated 000 000 000 000 Lease by -buidng 0
Lease abilty - equipment 000
Less accumulated depreciation Debits Credits Lease ity - other )
Buildings ! 0.00 Total governmental activities lease liablities 000 000 000 000 000
Infangibles 0.00
Improvements other than buldings 0.00
Machinery and equipment 000 Total governmental activities long-term
Qther, including Infrastructure 000 obligations and lease obligations 000 000 00 000 000
Total accumulated depreciation 000 000 0.00 0.00
Total capital assets being depreciated, net 000 000 0.00 0.00 See accarrpanying Notes tothe Financial Statements.
Governmental activities capital assets, Note: Pension iabiy normaton’s repoted as Qther Fformaten
net of accumulated depreciation 000 0.00 0.00 0.00
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SGFRF - Existing OPEB & Pension Liabilities

Example of FY2019 AFR Business-Type Fund:

If approved and reporting using the SGFRF, the T Tmm——

existing OPEB and Pension Liabilities and related 199000 Deferred Outflows of Resources - Pensions 11,983.71
Deferred Inflows and Outflows of Resources should 1990 Deferred Outflows of Resources - OPED
) Total Deferred Outflows of Resources 11,983.T1
be removed from your accounting software. [rm——
LIABILITIES

. . . Current Liabilities
« Journal Voucher adjustment will be necessary in re—

the following: 231000  Bonds payable £89,000.00
. i I B0 G879
« Each Business-type Fund

237000  Pension Liabiity 54,543.82

 Fund 9500, if applicable 238000 OPEB Liabilty 11.809.00
233000 Compensated absences 2.367.05

Total Noncurrent Liabilities 818,668.66

 Record as prior period adjustment in your Total Liabilities 925,615.00

business -type funds. DEFERRED INFLOWS OF RESOURCES

220000 Deferred Inflows of Resources - Pensions 14,420.94
2hooc  Deferred Inflows of Resources - OPEB
Total Deferred Inflows of Resources 14,420.94
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SGFRF - Audits

Your audit will be based upon the same regulatory framework as the AFR.
« Audit will contain the same required schedules as the AFR template.
* The financial statement variances between SGFRF and GAAP are presumed to be material.

Adverse Opinion on Generally Accepted Accounting Principles.
« Example of Auditor’s Adverse Opinion:

* In our opinion, because of the significance of the matter discussed in the "Basis for
Adverse Opinions on U.S. Generally Accepted Accounting Principles" paragraph, the
financial statements referred to above do not present fairly, in accordance with accounting
principles generally accepted in the United States of America, the financial position of the
[Entity Name] as of June 30, 20XX, or changes in financial position and cash flows, where
applicable, for the years then ended.

« [f you have an audit contract that was previously signed you will need to contact the auditor
and complete a contract amendment to change to the new framework

@ DEPARTMENT OF ADMINISTRATION | STATE FINANCIAL SERVICES DIVISION | LGSB




LGSB CONTACT INFORMATION

Phone: 406-444-9101

Email: LGSPortalReqistration@mt.gov

Website: http://sfsd.mt.gov/LGSB

LGSB staff is here to help! Please let us know if we
can be of assistance
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Additional Information

* [ncluded after this slide is additional information:

s Governmental Fund Adjustments tab from the GASB 68 worksheet
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Governmental Funds - GASB 34 Adjustments for Government-Wide Statements
Annual Financial Report Adjustments for Conversion Pages
and Adjustments to General Long-Term Debt Account Group

Adjustments:

Annual Financial Report Form - Governmental Long-Term Debt Account Group (Fund 9500)

Use to assist with the OP Conversion of the Annual Report:

Pension Expense by Function for OP Conversion Worksheet:

#3 Expense by Major Function

General Government #41 #DIV/0!

Public Safety #42 #DIV/0!

Public Works #43 #DIV/0!

Public Health #44 #DIV/0!

Social & Economic Services #45 #DIV/0!

Culture & Recreation #46 #DIV/0!

Housing & Community Development #47 #DIV/0!
Conservation of Natural Resources #48 #DIV/0!

Misc. - Unallocated #51 #DIV/0!

Input breakdown by Function on OP Conversion: #DIV/0!

Reduce by

the amount
and purpose

of the pension
expense that
offset the
on-behalf
revenue input in
software on

AFR worksheet

Adjustment of
On-Behalf & Pension

Expense recorded:

Debit: Credit: Input Entries #1 on GLTDAG of AFR
174000 Amount to be Provided - Other #DIV/0! #DIV/0! 77\1\ for Governmental Funds
#1 237000 Net Pension Liability #DIV/0! #DIV/0! J,» and input as a JV in your Software
R if updating Fund 9500 - Long-Term Debt Acct.
| Annual Financial Report Form - BS Conversion:
Input Entries #2 on BS Conversion of AFR:
1999XX Deferred Outflows of Resources #DIV/0! #DIV/0! Deferred Inflows & Outflows Adjustment on
| #2| 2238XX Deferred Inflows of Resources #DIV/0! #DIV/0! BS Conversion Page of AFR.

Annual Financial Report Form - OP Conversion S Input Entries #3 on OP Conversation of AFR - varies, if done as part of closing:
] Input On-behalf payment Column F Row 13 Intergovernmental Revenue if not done as part of closing
#3 336020 Revenue - On-behalf payment*** #DIV/0! #DIV/0! Input Pension Expense by Function as listed below in Column F if not part of closing

4XXXXX Pension Expense #DIV/0! #DIV/0! Rows 23-37 if this wasn't done as part of the closing adjustments per GASB 85
T 4XXXXX Pension Expense ***Refer to the On-Behalf Revenue Page for detailed instructions
Prior Period Adjustment
Total: #DIV/0! #DIV/0! — If rounding adjustment is minimal, adjust to pension expense or prior period adjustment
Governmental Funds Differences: #DIV/0! If the adjustment is positive enter a a debit

If the adjustment is negative enter as a credit

See lllustrations 1 & 2 of the New! On-Behalf Tab for instructions

s )

Entries #3 - Pension
Expense Breakdown

This information will be used
to input the Pension Expense
by major purpose on the

OP (Operating) Conversion
Page of the Annual Report

If the current year on-behalf
revenue was input into the
accounting software - an
adjustment will be necessary

Use to assist with the Revenue Analysis Worksheet of the Annual Report

Intergovernmental Revenue by Function:

#3 - Intergov. Rev by Maj. Sourd

General Government #41 #DIV/0!

Public Safety #42 #DIV/0!

Public Works #43 #DIV/0!

Public Health #44 #DIV/0!

Social & Economic Services #45 #DIV/0!

Culture & Recreation #46 #DIV/0!

Housing & Community Development #47 #DIV/0!
Conservation of Natural Resources #48 #DIV/0!
Misc - Unallocated #51 #DIV/0!

Input total on OP conversion of AFR: #DIV/0!

Reduce by

the amount
and purpose

of the on-behalf
revenue that
was recorded in
the accounting
software when
inputting on
AFR worksheet

Adjustment for
On-Behalf & Pension

Expense recorded:

Entries #3 -

On-Behalf Revenue

This information will be
used to input the On-Behalf
(intergovernmental revenue)
on the OP Conversion &
Revenue Analysis Pages

of the Annual Report
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