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I. [bookmark: _Toc315337452]Purpose 
This The purpose of this policy is to provide guidance related to balance sheet accounts and their proper use.policy provides a list of the balance sheet accounts and their descriptions.
II. [bookmark: _Toc315337453]Scope 
This policy applies to all state agencies and component unitsinstitutions, excluding community colleges.
III. [bookmark: _Toc315337454]Policy – Balance Sheet AccountsOverview 
The accounts used for balance sheet reporting include assets, deferred outflows of resources, liabilities, deferred inflows of resources and fund equity (fund balance and net position).  As designated within these ranges the first digit denotes the basic nature of the account, the second digit (or level) provides the more precise nature of the type of account and the last two digits provide the specific account designation. Balance sheet accounts may be used by any agency. unless otherwise stated in this policy. Balance sheet accounts are established in the Statewide Accounting, Budgeting and Human Resource System (SABHRS) by input using Form 131 – Balance Sheet Account Code, which can be found at on the following State Accounting Bureau (SAB) website at http://sfsd.mt.gov/SAB/AccountingFormsInfohttp://accounting.mt.gov/accountingformsinfo.mcpx). Form 131 is prepared by the requesting agency in conjunction with the State Financial Services Division, Department of AdministrationAgencies must submit Form 131 to SAB for processing. For a current listing of active General Ledger accounts, use public query MTGL_ACTIVE_ACCOUNTS.
IV. [bookmark: _Toc192058098][bookmark: _Toc295460503][bookmark: _Toc315337455]Balance Sheet Account Classifications
A. Assets
As defined in GASB Concepts Statement No.  4, assets are resources with present service capacity that the government presently controls.  The present service capacity of a resource that is an asset is its existing capability to enable the government to provide services, which in turn enables the government to fulfill its mission.  Assets normally have a debit balance (positive on in SABHRS).  Contra asset accounts, such as accumulated depreciation normally have a credit balance (negative on in SABHRS).  On SABHRS, aAsset accounts are generally recorded within the following ranges:
:
1100-1199	Cash
1200-1299	Receivables
1300-1399	Due From
1400-1499	Other Receivables
1500-1599	Inter-entity Loans
1600-1699	Investments
1700-1799	Fixed Capital Assets
1800-1899	Other  Assets and Clearing Accounts, including some intangible accounts
1900-1999	Advances and Prepayments
B. Deferred Outflows of Resources
As defined by GASB Statement No.  63, deferred outflows of resources are consumption of fund equity by the government that is applicable to a future reporting period. Deferred outflows of resources accounts normally have a debit balance (positive in SABHRS). Currently DDeferred Ooutflows of Rresources areis represented by the following accounts:
1650	Derivative Deferred AssetOutflows
1907	Other Deferred Outflows
1908 	Refunding Deferred Outflows
1917	Govt. Mandate Deferred Outflows
1918	Pension Deferred Outflows
C. [bookmark: _Toc192058099][bookmark: _Toc295460504][bookmark: _Toc315337456]Liabilities 
GASB Concepts Statement No. 4 defines liabilities as present obligations to sacrifice resources that the government has little or no discretion to avoid.  Liability accounts normally have a credit balance (negative in SABHRS).  Contra liability accounts such as 2511 (Deferred Losses) normally have a debit balance.  On SABHRS, lLiability accounts are generally recorded within the following ranges:
2100-2199	Accounts Payable
2200-2299	Advances
2300-2399	Accrued Expenditures
2400-2499	Reserves and encumbrances
2500-2599	Other
2600-2699	Long Term Obligations
D. Deferred Inflows of Resources
As defined by GASB Statement No. 63, deferred inflows of resources are an acquisition of net assets by the government that is applicable to a future reporting period. Deferred inflow of resources accounts normally have a credit balance (negative in SABHRS). Currently DDeferred Iinflows of Rresources are represented by the following accounts:

2123	Pension Deferred Inflows
2516	Unavailable Inflow of Resource
2537	Imposed NE Deferred Inflows
2537	Govt. Mandate Deferred Inflows
2538	Other Deferred Inflows
2545	Derivative Deferred LiabilityInflows
2544	SCA Deferred LiabilityInflows
2617	Refunding Deferred Inflows

E. [bookmark: _Toc192058100][bookmark: _Toc295460505][bookmark: _Toc315337457]Fund equity Equity (Ffund bBalance and nNet pPosition)
Equity, aAccording to GASB Concepts Statement No. 4, equity is defined as the residual of all other elements presented in a statement of financial position.  It is measured by the difference between (a) assets and deferred outflows of resources and (b) liabilities and deferred inflows of resources.   Direct SABHRS journal entries to certain fund equity accounts require approval by the State Financial Services Division, Department of AdministrationSAB.  In the event that a fund equity account entry requires approval, aA Fund Equity Account Transaction form must be submitted to SAB for processing (with the exception of transactions affecting account 4301 in the A-Accrual Ledger). This form  can be found on the SAB website at http://sfsd.mt.gov/SAB/AccountingFormsInfo. http://accounting.mt.gov/accountingformsinfo.mcpx) is prepared by the requesting agency and submitted to the State Financial Services Division, Department of Administration for review. Fund equity accounts normally have a credit balance (negative in SABHRS). See  MOM Policy 311-Fund Equity provides an in-depth discussionfor more detailed information on fund equity. MOM Policy 375 375-Fiscal Year-End provides a chart illustrating the fund equity account that SABHRS will automatically close nominal and budgetary activity to on the agencies’ behalf at fiscal year-end, by fund type and ledger. The SABHRS fund equity accounts are assigned within the following ranges:
Governmental Funds (Fund Balance)
4120-4140
Proprietary, Fiduciary and Entitywide portion of Governmental Funds (Net Position)
4101-4119	General purposes  
4201-4299 	Restricted for general purposes
4401-4499	Restricted for specific purposes
4601		Net investment in capital assets
4700-4799	Higher EdMontana University System (MUS) Restricted

Below is a chart illustrating the fund equity  accounts typically 	used to record fund equity in each ledger by fund type and fund balance 	 classification, if applicable:

	Fund Type
	Fund Balance Classification
	Actuals Ledger
	Entitywide Ledger
	A-Accrual Ledger

	Governmental 
	Nonspendable
	4120
	4202
	4301

	Governmental 
	Restricted
	4125
	4201
	4301

	Governmental
	Committed
	4130
	4101
	4301

	Governmental
	Assigned
	4135
	4101
	4301

	Governmental
	Unassigned
	4140
	4101
	4301

	Enterprise
	Not Applicable
	4101/4201
	Not Applicable
	4301

	Internal Service
	Not Applicable
	4101
	Not Applicable
	4301

	Fiduciary – Excluding Agency
	Not Applicable
	Varies (not 4120-4140)
	Not Applicable
	Not Applicable



V. [bookmark: _Toc192058101][bookmark: _Toc295460506][bookmark: _Toc315337458]Short-term and longLong-term assets Assets and liabilitiesLiabilities
Receivables generally are claims held against others for money, goods, or services. Short -term receivables are those that are believed to be collected within the operating cycle of one year for the State (for non-governmental funds) and available for expenditure (within one year for non-governmental and 60 days for governmental funds). MOM Policy- 320 Revenues Receivables Debt, provides an in-depth discussion on receivables.
Long Long-term receivables are those that are believed to be collected outside of the one year operating cycle for non- governmental funds or beyond the 60 60-day availability limit for governmental funds. 
Investments are classified as short or long-term based on their expected maturity date.  Investments with a maturity date of less than one year are classified as short-term.  Investments with a maturity date of greater than one year are classified as long-term.  Investments are carried in the Actuals ledger Ledger on SABHRS for both governmental and non-governmental funds.
Liabilities are classified as short or long-term based on when the related payment is due.  Liabilities with a due date of one year or less are classified as short-term and recorded in the Actuals ledger Ledger on in SABHRS for both governmental and non-governmental funds.  Liabilities with a due date of over one year in duration are classified as long-term and are recorded in the Actuals ledger Ledger for non-governmental funds and in the Entitywide ledger Ledger for governmental funds.
All fixed capital assets are long-term in nature.  This range of accounts includes the accumulated depreciation contra asset accounts.  The fixed capital asset accounting entries are recorded in the Actuals ledger Ledger for non-governmental funds and in the Entitywide ledger Ledger for governmental funds.  Most of the fixed capital asset entries are generated through the AM module.  MOM Policy 335-Capital Assets provides an in-depth discussion on accounting for capital asset accountings.
Advances to Other Funds (account 1903) and Advances from Other Funds (account 2202) are always considered long-term and recorded in the Actuals ledger Ledger for both governmental and non-governmental funds.  If funds are loaned to a fund but the repayment will be made within one year from the initiation date of the loan the loan is considered short-term and should be coded as an Inter-Entity entity Loans Receivable (account 1501) and Loans Payable (account 2102).  MOM policy 345 - Interfund Activities provides an in depth discussion relating to the use of these accounts. 
VI. System Maintained Accounts
[bookmark: _GoBack]System maintained accounts are identified using the query listed in Section III of this     policy. These accounts require SAB approval for processing.	
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