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1.
CLAIMS APPROVAL PROCESS
(
A claim may not be allowed by the board of county commissioners unless the claim is adequately itemized and/or supported by documentation. If the claim is for official services for which specified fees are not fixed by law, the time actually and necessarily devoted to the services must be stated. A claim may not be approved by the board unless made out as prescribed in this section and filed by the clerk prior to the session at which it is asked to be heard.  (MCA 7-6-2421(1))

(
Claim Presented Within 1 Year:  Each claim against the county, except claims arising from injury to a person or property, must be presented within 1 year after the last item accrued.  (MCA 7-6-2421(2))

(
Listing of Claims Published:  The board of county commissioners must publish in a newspaper at the adjournment of each session of the board, in full and complete detail or in summary form or by reference, with the full and complete text made available on request, a complete list of all claims ordered paid for all purposes, showing the name, purpose, and amount. (MCA 7-5-2123)

2.
WARRANTS ISSUED AND PAID
(
The county clerk shall draw warrants on the county treasury in favor of all persons entitled to the warrants in payment:

(a)
of all claims and demands chargeable against the county that have been legally examined, allowed, and ordered paid by the board of county commissioners; and

(b)
for all debts and demands against the county when the amounts are fixed by law and are not directed to be audited by some other person or tribunal.
(MCA 7-6-2202)
(
For these purposes, “warrant” includes a check and an electronic funds transfer.  (MCA 7-6-2601(5))

(
All county warrants issued, except those drawn on the redemption fund, are to be signed by the county clerk and the chairman of the board of county commissioners.  (MCA 7-6-2601(1))

(
All warrants issued by the county clerk during each year, commencing with the first Monday in January, must be numbered consecutively. The number, date, and amount of each warrant, the name of the person to whom it is payable, and the purpose for which it is drawn must be stated on the warrant. Warrants must, at the time they are issued, be registered by the county clerk.  The county treasurer shall pay out, in the order registered, all warrants presented for payment when there are funds in the treasury to pay the warrants.  (MCA 7-6-2601(2) & 7-6-612(3)(c)))
2.
WARRANTS ISSUED AND PAID - continued

(
Electronic Funds Transfer:  All payments to the state treasurer or a state agency must be made by electronic funds transfer if requested by the state treasurer or the state agency and if the county has the technology to conduct electronic funds transfers.  (MCA 7-6-2601(4))
3.
REGISTERED WARRANTS
(
Warrant Not Paid for Lack of Funds:  If a fund is insufficient to pay a warrant, it must be registered and paid in the order of its registration.  All county (and school district) warrants, after having been presented to the county treasurer for payment and endorsed "Not paid for lack of funds in the treasury", after the date of presentation and endorsement, must draw interest at the rate fixed by the board of county commissioners in accordance with law.  (MCA 7-6-2603 & 2604)
√
The county treasurer shall register school district warrants drawn on a budgeted fund in accordance with 7-6-2604 when there is insufficient money available in all funds of the district to make payment of the warrant. (MCA 20-9-212(8))

(
Warrants drawn on the treasury are entitled to preference as to payment according to the priority of time in which they were presented.  The time of presenting the warrants must be noted by the treasurer.  (MCA 7-6-2606)
(
When there is sufficient money to pay a registered warrant, the treasurer shall give notice as provided in 7-1-2121 (See CNTY-1 – General Topics) that the warrants are able to be paid.  Warrants cease to draw interest from the first publication of this notice.  (MCA 7-6-2605(1) & (3))

√
In advertising warrants under the provisions of this section in any newspaper, the treasurer may not publish the warrants in detail but shall give notice only that county warrants presented for payment prior to a date stated in the notice are payable. When only a part of the warrants presented for payment on the same day are payable, the treasurer shall designate the payable warrants in the advertisement.  (MCA 7-6-2605(2))

√
If the warrants are not re-presented for payment within 60 days from the time the notice is given, the fund set aside for the payment of the warrants must be applied by the treasurer to the payment of unpaid warrants in order of registry.  The board of county commissioners must, on application and presentation of warrants, properly endorsed, which have been advertised, pass an order directing the treasurer to pay the warrants out of any money in the treasury that is not otherwise appropriated.  (MCA 7-6-2605(4))
3.
REGISTERED WARRANTS - continued
(
When the treasurer pays a warrant on which any interest is due, the treasurer shall note on the warrant the amount of interest paid and enter on the treasurer's account the amount of interest, distinct from the principal.  (MCA 7-6-2604(1))
4.
CANCELLATION OF WARRANTS
(
The board of county commissioners shall cause to be canceled all county warrants that have remained uncalled for 1 year or more in the county clerk's office.  The board shall cause to be entered on the record of warrants, opposite to the entry of each warrant issued, the date when the warrant was canceled and shall make a list of the canceled warrants, specifying the number, date, amount, and the person to whom the warrant was payable. The board shall cause the list to be entered on the minutes of the board.  (MCA 7-6-2607)

√
Although this section requires the warrant to be canceled after one year, it appears the county obligation is not terminated until after 8 years, the time specified by MCA 27-2-202(1) (i.e., statute of limitations for a liability founded upon an instrument in writing.)  (AGO #1, Vol. 21)

√
MCA 70-9-802(14)(b) provides that the provisions of the Uniform Unclaimed Property Act are no longer applicable to property held by a local government entity.  Accordingly, cancelled warrants are no longer considered to be abandoned property for this purpose.

5.
REPLACEMENT OF LOST WARRANT
(
The board of county commissioners may issue a duplicate warrant whenever any warrant is lost or destroyed. The duplicate warrant must have the word "duplicate" plainly printed across its face.  Except as noted below, no duplicate warrant may be issued unless the person entitled to receive the duplicate deposits with the county treasurer a bond in double the amount for which the duplicate warrant is issued, conditioned to render the county and its officers harmless from all loss, costs, or damages by reason of issuing the duplicate.  (MCA 7-7-2104)

√
Exceptions to Indemnity Bond Requirement:  An indemnity bond is not required to be deposited with the county treasurer:

a.
when the payee is the State of Montana or any agency, instrumentality, or officer of the State;

b.
when the owner or custodian is the State of Montana or any agency or officer of the State;

c.
when the owner or custodian is a bank, savings and loan association, credit union, admitted insurer, or trust company whose financial condition is regulated by the State;

5.
REPLACEMENT OF LOST WARRANT - continued
d.
when it can be established that a crime has been committed and that as a result of such crime a county warrant has been stolen or destroyed; or

e.
when it can be established that a county warrant has been mailed to an incorrect payee.

(
If the owner or custodian applies under the provisions of (d) or (e), above, a stop-payment order shall be placed on the original warrant by the county treasurer.
(
If the owner or custodian applies under the provisions of (c), (d), or (e), above, the application shall include an agreement to indemnify and hold the county or its officers and employees harmless from any loss resulting from the issuance of a duplicate warrant.
(MCA 7-7-2104)

6.
TRAVEL EXPENSES & MEMBERSHIP DUES
(
Mileage Reimbursement:  All persons entitled to mileage paid from public funds when using their own motor vehicles in the performance of official duties are entitled to collect mileage for the distance actually traveled by motor vehicle and no more unless otherwise specifically provided by law.  (MCA 2-18-503)

√
When a privately owned vehicle is used on county business because a county-owned or leased vehicle is not available or because such use is in the best interest of the county, a mileage rate equal to the mileage allotment allowed by the IRS for the current year** must be paid for the first 1,000 miles traveled in a given calendar month.  Any miles traveled thereafter within the same month are reimbursed at 3 cents per mile less.  (MCA 2-18-503)

√
The standard mileage allotment allowed by the IRS:  
January 1, 2011 through June 30, 2011 – 51 cents per mile;

July 1, 2011 through December 31, 2011 – 55.5 cents per mile;

Continuing for CY2012 – 55.5 cents per mile;

Effective January 1, 2013 – 56.5 cents per mile;

Effective January 1, 2014 – 56 cents per mile. 
√
If a privately-owned airplane is used in the performance of official duties, reimbursement is allowed for nautical air miles actually traveled at a rate of twice the automobile mileage allotment.  (MCA 2-18-503)

(
Shortest Traveled Route:  Wherever mileage is allowed to any sheriff or other officer, juror, witness, or other person under any law of Montana, the same shall be computed according to the shortest traveled route, when such shortest route is passable. (MCA 2-18-504)

6.
TRAVEL EXPENSES & MEMBERSHIP DUES - continued

(
Travel Policy for Meals & Lodging:  County commissioners may adopt a travel policy providing for the payment/reimbursement of reasonable meal and lodging expenses incurred by county officers or employees in the performance of official duties.  (AGO #77, Vol. 40)  (Note:  MCA 2-18-501 relates to travel, meals and lodging for state employees/officials and does not, by its own terms, govern meal and lodging expense payments to county officers or employees.  A county may, however, adopt a travel policy that reflects the terms of MCA 2-18-501.))
(
County Commissioners:  A mileage allowance (at the rate allowed in MCA 2-18-503) shall be paid for the distance traveled in going to and returning from the county seat and the commissioner's place of residence, for each day such trip is actually made to perform official duties.  (MCA 7-4-2108)
√
A county commissioner whose place of residence is 50 miles or more from the county seat and who elects to remain more than one day in the county seat to perform official duties:

(
is entitled to receive, in addition to mileage for one round trip between the commissioner's place of residence and the county seat, the rate for lodging established in Title 2, chapter 18, part 5, or the amount calculated in this section for mileage, whichever is less, as expenses for each day’s attendance on sessions of the board.  (Note:  2-18-501(1) provides that, for travel within the State of Montana, lodging must be authorized at the actual cost of lodging, not exceeding $35 per day, and taxes on the allowable cost of lodging”.  Exceptions to this general rate are listed at 2-18-501 also.).  All claims for lodging expense reimbursement must be documented by an appropriate receipt.
(
When other than commercial, nonreceiptable lodging facilities are utilized by a county commissioner, the rate for noncommercial, nonreceiptable lodging established in Title 2, chapter 18, part 5, is authorized for lodging expenses for each day in which travel involves an overnight stay in lieu of the amount authorized for commercial lodging.  However, when overnight accommodations are provided at the expense of any government entity, reimbursement may not be claimed for lodging.  (Note:  2-18-501(5) provides that, when other than commercial, nonreceiptable lodging facilities are used, the amount of $12 is authorized for lodging expenses for each day in which travel involves an overnight stay in lieu of the amount authorized for commercial lodging.)
√
All claims against the county presented by members of the board of county commissioners for per diem and mileage or other service rendered by them must be verified as other claims and must state that the service has been actually rendered. (MCA 7-6-2423)

6.
TRAVEL EXPENSES & MEMBERSHIP DUES - continued

(
County Commissioners - continued:  

√
County commissioners are authorized to take out county membership in and cooperate with associations and organizations of other counties or county officials of this state and of other states for the furtherance of good government and the protection of county interests; and to pay for such membership in such associations or organizations with county funds.  (MCA 7-5-2141)
√
Any member of the board of county commissioners is allowed actual transportation expenses and per diem for attendance at any general meeting of county commissioners or assessors held within the state, and the proportionate expenses and charges against each county as a member of the association must also be paid.  (MCA 7-5-2145(2))
(
Other County Officials:  Unless otherwise provided by law, a county officer or employee may not receive payment from any public funds for traveling expenses or other expenses of any sort for attendance at any convention, meeting, or other gathering of public officers except for attendance at a convention, meeting, or other gathering as the officer or employee may by virtue of the office find it necessary to attend.  (MCA 7-5-2145(1))

√
The following county officials are allowed actual transportation expenses and per diem for attendance at any general meetings of their respective county official associations held within the state, and the proportionate expenses and charges against each county as a member of the association must be paid by the county.  (Note:  See above for provisions for county commissioners.)
√
Clerk & recorders - MCA 7-5-2142
√
Clerks of District court – MCA 7-5-2143
√
Treasurers – MCA 7-5-2144
√
County attorneys, sheriffs, assessors, and justices of the peace may attend their respective meetings or conventions held within the state and are allowed actual traveling expenses for attending the meeting or convention of their peers.  (MCA 7-5-2145(3))  (Note:  Per AGO #124, Vol. 42, "actual traveling expenses" may exceed the levels established in a county travel policy.)
√
County school superintendents are entitled to expenses as provided for state officials in 2-18-501 through 2-18-503 for attendance at any general meeting of the Montana association of county school superintendents held within the state, and the proportionate expenses and charges against each county as a member of such an association must be paid by the county.  (MCA 7-5-2146)

6.
TRAVEL EXPENSES & MEMBERSHIP DUES - continued

(
Other County Officials – continued

√
County Coroner:  When a coroner serves more than one process in the same cause, not requiring more than one journey from the office, the coroner may receive mileage only for the more distant service, and mileage is not allowed for less than 1 mile actually traveled.  (MCA 7-4-2923)

√
County Surveyor of County Commissioner:  The person making the inspections authorized by 7-14-2125 (county surveyor or county commissioner) shall receive a daily salary equal to the equivalent of a daily rate for the salary established in 7-4-2107(2) and actual expenses if the person does not receive other compensation for that day and is not on an annual salary.  (MCA 7-14-2126)

√
Any county officer paid on a per-day basis for performance of official duties is allowed the per-day rate of pay for attendance at any convention, meeting, or other gathering of public officers that the officer may by virtue of the office find it necessary to attend.  (MCA 7-5-2145(4))

7.
RESTRICTIONS ON DONATIONS
(
No county must ever give or loan its credit in aid of or make any donation or grant, by subsidy or otherwise, to any individual, association or corporation, or become a subscriber to or a shareholder in any company or corporation or a joint owner with any person, company of corporation.  (MCA 7-7-2103)  (Note:  AGO Vol. 48, #12 held that a city may appropriate funds to a private, non-profit corporation for operation of a private museum, if it is determined that the operation of the museum is for a public purpose and if the city enters into a contract with the corporation guaranteeing the public purpose of the enterprise.)
8.
FULL DISCLOSURE OF PUBLIC EXPENDITURES ON FEDERAL LOBBYING
(
Each quarter of a fiscal year that a local government (i.e., county, a consolidated government, an incorporated city or town, a school district, or a special district), makes an expenditure for the services of a lobbyist to lobby an elected federal official or an appointee of an elected federal official, the local government shall make readily available for public inspection upon request a summary report itemizing each lobbying service provided and how much money was spent for each service.  (MCA 5-7-120(1))

(
Each local government shall:

(a)  designate an office from which a copy of the report may be obtained; and

(b)  post a copy of the report to the local government's website on the internet, if the local government has a website.
(MCA 5-7-120(2))
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