Procards



June 22-June 30 July 7-July 23

June dated PRO journal July dated — PRO journal
transactions — generated transactions generated
being being
processed. To l processed l
upload as
SABHRS GL July dated transactions Includes: July PRO trans
Journal . Acct selected but not AND reversal of 2101A
2101A used. uploaded to GL Journal lines. Must add 1104 by

fund to clear.

SAD Training June, 2012 203



Procard GL Journals

e SABHRS to create Procard journals:
— July 6t —

e July dated transactions are selected but not processed
e Uses Account 2101A to create liability, not 1104 (cash)

— July 30th

 Remainder of July dated transactions selected for
processing

e Reversal of liability created above



Processing Procard Journal

= Additional information for processing July 30t
Journal

= Current activity for July

= Reverse 2101A lines from July 6t journal
= |dentify transactions with a July reference date
= Use MTGL IU_JRNL ID query
= Enter offsetting 2101A line and 1104 cash for each fund
= Clears liability established



