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Adding Foreign suppliers in SABHRS

Foreign suppliers are added similarly to domestic suppliers

• SABHRS User Guide: Entering a Supplier Add Form
• Government Classification must be “99 Foreign Entity”
• A valid W-8 must be attached 
• Foreign suppliers can be entered in SABHRS without a TIN if, by law, the 

supplier is not required to have a US TIN
• See MOM 330 sec. VI. D, for information on foreign suppliers

https://mine.mt.gov/_assets/documentation/sabhrs/financials/92_PDF/AP/AP-Enter-Supplier-Add-Form.pdf


Agency Responsibility

 Obtain Form W-8 and any other Foreign Tax reporting/withholding documents from the 
Supplier (use the most recent version from IRS.gov)

• W8s are valid for a three-year period from the date signed through December 31 of 
the 3rd year
o Example: Form signed 4/12/2022 will expire 12/31/2025

• A new valid W-8 is required if the previous one expired or any information 

 Confirm treaty information and possible monetary withholding amount
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W-8s: Why do we need them 

1. To confirm the status of a Non-U.S. individual or entity
• Depending on their status, the IRS may require monetary 

withholding on Foreign transaction
• Even if reporting or withholding is not required, we still need 

the form for verification

2. Used to claim treaty benefits on payments 
• If a treaty exists, it may reduce or eliminate 30% withholding 

on US source income for Foreign Suppliers
3. Avoid IRS fines for noncompliance reporting and withholding

4. There are eight different types of W8s (we will discuss the most 
common)
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W-8s: Three Most Common used

1. W-8BEN
• Used to certify foreign status for Individuals

2. W-8BEN-E 
• Used to certify foreign status for an Entity

3. W-8ECI
• Used to certify a foreign person claim that income is effectively 

connected with the conduct of a trade or Business in the United 
States

4. Form 8233
• Used by individuals to make treaty claims on U.S. source 

services income (i.e., for services performed in the U.S.)

DAILY OPERATIONS SECTION (DOS) | STATE ACCOUNTING BUREAU (SAB)



Types of W-8s: Beneficial Owners (W-8BEN)

Required information needed to be valid
• Line 1 – Name
• Line 2 – Country of citizenship (no 

abbreviation)
• Line 3 – Permanent residence address

•  cannot be U.S.
• may not be the same as country  of 

citizenship
• No PO BOX or “In care of”
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Types of W-8s: Beneficial Owners (W-8BEN)

Required information needed to be valid
• Lines – 5, 6a and 6b- U.S  or Foreign Tax ID 

number
• Not required if form is only to certify 

foreign status
• US TIN Required for scholarship or 

fellowship income
• If claiming treaty benefit must have US or 

Foreign TIN
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Types of W-8s: Beneficial Owners (W-8BEN)

Required information needed to be valid
• Line 8 – Date of Birth (only required if an account 

holder with a financial institution)
• Line 9 – Country of tax residency 
• Line 10 – Must be used if claiming a treaty benefit

• All 4 blank lines must be filled in
• Note: If not claiming treaty benefits just fill out 

line 1-3 and 8, 
• Signature, printed name, and date
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Example of form W-8BEN
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Example of form W-8BEN that is Valid
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Example of form W-8BEN that is Valid
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Types of W-8s: Entities Only (W-8BEN-E)

Part I – Identification of Beneficial Owner
• Line 1 – Name
• Line 2 – Country of incorporation or organization (do not 

abbreviate/form invalid if omitted)
• Line 4 – Type of entity for Chapter 3 purposes (must have only 

one check mark)
• Line 5 – for FATCA status ONLY - CHAPTER 4 (e.g., Foreign 

Financial Instructions)
• Reach out to SAB for confirmation of FATCA status and 

support
• Line 6 – Permanent residence address
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Types of W-8s: Entities Only (W-8BEN-E)

Part I (Continued)
• Line 8 – U.S. TIN and/or
• Line 9b – Foreign TIN

o If a foreign supplier is making a treaty claim (Lines 8 and/or 9) 
must be filled in along with Part III

Part III – Claim of Treaty Tax Benefits
• Certifies benefit provisions of the treaty being claimed
• Lines 14a, b and 15 must be complete
• For line 15 

• The detailed information filled in on Line 15 of Form W-8BEN-E is required 
for entities claiming treaty benefits under a “Business Profits” Article which 
contains the condition of “no permanent establishment” in the U.S.
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Types of W-8s: Entities Only (W-8BEN-E)

The following are examples of persons who should complete 
Part III Treaty  Section:

• Exempt organizations claiming treaty benefits under the exempt 
organization’s articles of the treaties with Canada, Mexico, Germany, 
and the Netherlands

• Persons claiming treaty benefits under the “other income” treaty article

• Persons claiming treaty benefits on royalties if the treaty contains 
different withholding rates for different types of royalties

• Persons claiming treaty benefits on business profits not attributable to a 
permanent establishment.
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Types of W-8s: Entities Only (W-8BEN-E)

Part XXX – Certification

• For the W-8BEN-E to be valid, Part XXX must be complete

o Certify check box, signature, printed name, date
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Example of form W-8 BEN-E
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Form W-8 BEN-E: Page 2
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Form W-8 BEN-E: Page 2 part III
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Form W-8 BEN-E: Part XXX
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Types of W-8s: ECI

W-8ECI – Income Effectively Connected (ECI) to the conduct of a trade or business in the U.S. (“ECI”)

• Line 1 – Name
• Line 2 – Country of incorporation or organization
• Line 4 – Type of entity
• Line 5 – Permanent residence address (Not U.S.)
• Line 6 – Business address in the U.S.
• Line 7 – U.S. taxpayer identification number
• Line 11 – Specify each item of income received from the payer that is “ECI”
• Signature, printed name, date, and capacity check box

Must be a non-U.S. entity

Must have a physical presence in the U.S.

Must have a U.S. TIN and file U.S. tax returns

All payments subject to reporting but no 30% withholding

Use exemption code “01” in Box 3a and “14” in box 4a on 1042-S
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Example of W-8 ECI
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Additional Form - 8233

• Used by individuals to make treaty claims on U.S. source 
services income (i.e., for services performed in the U.S.)

• Requirements of this form:
• MUST be an original – faxed, emailed, photocopied, etc. 

forms are not acceptable
• MUST have U.S. TIN
• Must be signed by both the beneficial owner and the 

withholding agent (BU)
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Additional Form - 8233

• When the form is completed and signed by both parties
o It must be sent to the IRS for verification of treaty claims 

within five days of the payer’s acceptance of it (usually 
counted from the day the payer signs the form)

• IRS has 10 days to respond to the claim;
o If IRS does not respond, the payer can assume the treaty 

claim is valid and release funds without withholding

DAILY OPERATIONS SECTION (DOS) | STATE ACCOUNTING BUREAU (SAB)



Example of form 8233
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• Countries that have US Treaties
https://www.irs.gov/businesses/international-businesses/united-states-income-tax-
treaties-a-to-z

• Treaty tables
https://www.irs.gov/individuals/international-taxpayers/tax-treaty-tables

• IRS Publication 901 (U.S. Tax Treaties)
https://www.irs.gov/forms-pubs/about-publication-901

• Instructions for requestors of W8 Ben, W8 Ben-E, W8 ECI, W8 EXP and 
W8 IMY

https://www.irs.gov/forms-pubs/about-form-w-8
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W-8 Resources

https://www.irs.gov/businesses/international-businesses/united-states-income-tax-treaties-a-to-z
https://www.irs.gov/businesses/international-businesses/united-states-income-tax-treaties-a-to-z
https://www.irs.gov/individuals/international-taxpayers/tax-treaty-tables
https://www.irs.gov/forms-pubs/about-publication-901


THANK YOU!

Thank you for watching!

Questions? Please open a Case – SAB in ServiceNow, e-mail 
SAccounting@mt.gov 
or call 406-444-3092
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https://montana.servicenowservices.com/sp?id=sc_cat_item&sys_id=a74aac5e1bba419049e0ed3ce54bcbb4
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