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About the W-9

• Solicits payee’s:
• Name (for tax purposes)
• Type (individual, corporation, partnership, etc.)
• TIN

• Certifies that:
• The TIN provided is correct
• Payee is not subject to backup withholding
• Payee is a U.S. person

Purposes of Form W-9
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About the W-9

• SAB will only accept the current version of the W-9 as provided by the IRS
• Supplier must provide the legal name of the individual or entity on line 1 and, if 

applicable, line 2
• Supplier must select one box on line 3a

• Line 3b will rarely be checked
• Address entered on lines 5-6 should always be the current mailing address for 

all 1099-MISC/NEC/G tax information 
• Supplier must provide an SSN or an EIN in Part I, never both
• Signature and date are required in Part II for the W-9 to be valid

• NOTE: SAB allows digital signatures on form W-9 on the condition that a 
time and date stamp is provided. If a supplier simply types their name into 
the form, the form is not valid 

Verifying the W-9
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About the W-9

• No expiration date
• No requirement to re-solicit W-9s from suppliers for whom you have good 

information
• Required to re-solicit W-9s only if:

• Supplier tells you information has changed
• IRS tells you information is unreliable

 Provided on a B Notice list sent annually to SAB

Do W-9s Expire?
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Completing the W-9

CORRECT/VALID 
W-9

 Legal name
 Tax classification 
 Address
 Only one TIN listed
 Signed & dated
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Completing the W-9

Wrong/Invalid 
W-9

 Tax classification blank 
 Two TINs listed
 Not signed or dated
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THANK YOU!

Thank you for watching!

Questions? Please Open a Case – SAB in ServiceNow or call 
406-444-3092

https://montana.servicenowservices.com/sp
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